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FY15 PSAP GRANT PROGRAM
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION

HOW TO APPLY/DEADLINE
[bookmark: _GoBack]The Wireless E-911 PSAP Education Program grant application is available and accessible from VITA’s Integrated Services Program’s website (http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at lisa.nicholson@vita.virginia.gov.

After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail notification to the project contact e-mail address listed on the application received.

All funding requests must be submitted using the Wireless E-911 PSAP Education Program grant application.  Application made on the FY15 PSAP Grant Application form (Continuity, Consolidation and Enhancement projects) will not be accepted.  Technical assistance is available from VITA’s Public Safety Communications (PSC) staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts July 1, 2013 and concludes on September 30, 2013 at 5:00 pm.

ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION.


FY15 PSAP GRANT APPLICATION
WIRELESS E-911 PSAP EDUCATION PROGRAM 
GRANT REQUESTS ONLY:

GRANT APPLICANT PROFILE/PROJECT CONTACT

PSAP/HOST PSAP NAME:  Click here to enter text
CONTACT TITLE:  Click here to enter text
CONTACT FIRST NAME:  Click here to enter text
CONTACT LAST NAME:  Click here to enter text
ADDRESS 1:  Click here to enter text
ADDRESS 2:  Click here to enter text
CITY:  Click here to enter text
ZIP CODE:  Click here to enter text
CONTACT EMAIL:  Click here to enter text
CONTACT PHONE NUMBER:  Click here to enter text
CONTACT MOBILE NUMBER:  Click here to enter text 
CONTACT FAX NUMBER:  Click here to enter text
REGIONAL COORDINATOR:  Click to select a Regional Coordinator from the drop down list

FINANCIAL DATA

AMOUNT REQUESTED:  $ Enter dollar amount in whole numbers
TOTAL PROJECT COST:   $ Enter dollar amount in whole numbers 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application)

	
	
	

	
	
	

	
	
	




	
EDUCATION/TRAINING INFORMATION

EDUCATION/TRAINING TITLE/EVENT:  Click here to enter text 

DATES:  Click here to enter text

LOCATION:  	Click here to enter text	

ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Click here to enter text	

TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  Click here to enter text

CONFERENCE/TRAINING:  Click here to enter text
   
LODGING (please see Lodging Rate Table):  Click here to enter text
	 
MEALS (please see Meals Rate Table):  Click here to enter text
  

	
EDUCATION/TRAINING TITLE/EVENT:  Click here to enter text 

DATES:  Click here to enter text

LOCATION:  	Click here to enter text	

ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Click here to enter text	

TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  Click here to enter text

CONFERENCE/TRAINING:  Click here to enter text
   
LODGING (please see Lodging Rate Table):  Click here to enter text
	 
MEALS (please see Meals Rate Table):  
 








	
EVALUATION

Describe the evaluation process that will be used to determine if participation in this education/training benefited the PSAP and/or supported E-911 and GIS.


Click here to enter text





	
COMPREHENSIVE PROJECT DESCRIPTION

Describe how the education/training is 9-1-1/public safety communications specific and how this will benefit E-911 and the employee(s) and/or PSAP.



Click here to enter text




	
OUT OF STATE TRAVEL – WAIVER REQUEST
	
If this grant application is for out of state education/training opportunities or includes any part of the funds to be used for out of state education/training opportunities, please complete the following in its entirety.  

EDUCATION/TRAINING EVENT:  Click here to enter text 

DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text

LOCATION:  	Click here to enter text		

TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text

CONFERENCE/TRAINING:  Click here to enter text
   
LODGING:  Click here to enter text
	 
MEALS AND INCIDENTALS:  Click here to enter text
  

TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to enter text

REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text






MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY:
 
 Click here to enter text                                                DATE:  Click here to enter text

         






	

LODGING AND PER DIEM (MEALS REIMBURSEMENT)

Under the Wireless Education Program grant type, lodging and per diem (meals only) are reimbursable, in addition to the cost of the education/training.  Please use the following Commonwealth of Virginia Travel Guidelines to determine total expenses during this application process.  

Also, please keep in mind that meal expenses must involve an overnight stay to qualify for reimbursement.  



	

	
MEALS RATE TABLE

The Meals Rate Table below provides individual meal reimbursement amounts, which are breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates should be used to determine the maximum meal reimbursement amounts.  The meals expense must be reduced for the applicable meals when meals are provided at no cost during the overnight travel period.  (See Prorations and Reductions)

This table also reflects amounts for the 75% travel days.  The meals expense must correspond to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging Tables)

NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the total for the Meals and Incidental Expenses Rate associated with each lodging location.  However, the WEP grant does not include reimbursement for incidentals and the Meals Rate Table has been adjusted to reflect this.  



	TOTAL
	$36
	$41
	$46
	$51
	$56
	$61
	$66

	Breakfast
	7
	7
	8
	9
	10
	11
	12

	Lunch
	11
	11
	12
	13
	15
	16
	18

	Dinner
	18
	23
	26
	29
	31
	34
	36

	75% Travel Days
	$27
	$31
	$35
	$39
	$42
	$46
	$50




	
Per Diem (Meals Only) Prorations and Reductions

On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would be allowable on a travel departure or return day.  For trips involving multiple travel destinations, base the reduction on the per diem in effect for where the night was spent as follows:

· Departure Day:  Where you spend the night.
· Return Day:         Where you spent the night before returning to home base.

When meals are provided at no cost in conjunction with travel events, the applicable meal expense reimbursement shall be reduced by the amount shown for the applicable meal in the Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and lunch was provided at no cost, the total allowable reimbursement for that day would be $25 ($36 - $11 lunch).

However, when meals are provided at no cost in conjunction with travel events on a travel departure or return day, the full Meals per diem reimbursement rate is reduced by the full amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a travel departure or return day, the total allowable reimbursement for that day would be $19 [($36 - $11 lunch) x .75 = $19 (rounded)].

Finally, when meals are included with registration or lodging expense as part of a package, the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless Education Program Reimbursement Request. If a continental breakfast or reception is offered as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler must reduce the per diem by the appropriate allowance amount. If a meal is offered as part of a conference and the traveler has medical restrictions, the traveler should make every effort to have the conference facilitate his/her needs by the deadline specified by the conference. If the conference does not honor the request, the traveler is not required to deduct the applicable meal allowance from the per diem. However, the traveler must include a note or other documentation with the Wireless Education Program Reimbursement Request documenting this information.
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the standard rate applies.

	IN-STATE 
Location 
City – (Surrounding Areas) 
	Lodging Rate 
Excludes 
taxes and 
surcharges 
	Meals and Incidental Expense (M&IE) Rate 
Includes tips, taxes, personal telephone calls, laundry, and transportation to where meals are taken 

	STANDARD
	$77 
	$41 

	EXCEPTIONS

	Abingdon (Washington County) 
	88 
	46 

	Blacksburg (Montgomery County) 
	95 
	46 

	Charlottesville (Albemarle & Greene Counties) 
	115 
	56 

	Chesapeake / Suffolk (10/1 – 5/31) 
	77 
	56 

	Chesapeake / Suffolk (6/1 –8/31) 
	86 
	56 

	Chesapeake / Suffolk (9/1 –9/30) 
	77 
	56 

	Chesterfield / Henrico Counties 
	83 
	51 

	Fredericksburg ( Spotsylvania, Stafford, & Caroline Counties) 
	88 
	56 

	Loudoun County 
	108 
	61 

	Lynchburg (Campbell County) 
	80 
	51 

	Manassas (Prince William County) 
	88 
	56 

	Norfolk / Portsmouth 
	89 
	61 

	Richmond (City Limits) 
	112 
	66 

	Roanoke (City Limits) 
	96 
	51 

	Virginia Beach (10/1-5/31) 
	89 
	56 

	Virginia Beach (6/1-8/31) 
	151 
	56 

	Virginia Beach (9/1-9/30) 
	89 
	56

	Wallops Island (Accomack County) (10/1-6/30) 
	85 
	56 

	Wallops Island (Accomack County) (7/1-8/31) 
	127 
	56 

	Wallops Island (Accomack County) (9/1-9/30) 
	85 
	56 

	Warrenton (Fauquier County) 
	92 
	46 

	Williamsburg (James City & York Counties) (10/1 – 10/31) 
	77 
	51 

	Williamsburg (James City & York Counties) (11/1 – 8/31) 
	96 
	51 

	Williamsburg (James City & York Counties) (9/1 – 9/30) 
	77 
	51



The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies.

	OUT-OF-STATE 
Location 
City – (Surrounding Areas) 
	Lodging Rate 
Excludes 
taxes and 
surcharges 
	Meals and Incidental Expense (M&IE) Rate 
Includes tips, taxes, personal telephone calls, laundry, and transportation to where meals are taken 

	STANDARD 
	$88 
	$46 

	EXCEPTIONS

	Arlington / Ft. Worth / Grapevine, TX (Tarrant County) 
	139 
	56 

	Austin, TX (Travis County) 
	108 
	71 

	Atlanta, GA (Fulton, Cobb, DeKalb Counties) 
	133 
	56 

	Baltimore, MD (10/1 – 11/30) 
	145 
	71 

	Baltimore, MD (12/1 – 2/28) 
	121 
	71 

	Baltimore, MD (3/1 – 9/30) 
	145 
	71 

	Baltimore County, MD 
	97 
	61 

	Boston / Cambridge, MA (Suffolk County) (10/1 – 10/31) 
	221 
	71 

	Boston / Cambridge, MA (Suffolk County) (11/1 – 3/31) 
	158 
	71 

	Boston / Cambridge, MA (Suffolk County) (4/1 – 6/30) 
	201 
	71 

	Boston / Cambridge, MA (Suffolk County) (7/1 –8/31) 
	183 
	71 

	Boston / Cambridge, MA (Suffolk County) (9/1 –9/30) 
	221 
	71 

	Charleston, SC (Charleston, Berkeley, & 
Dorchester Counties) 
	137 
	56 

	Charlotte, NC (Mecklenburg County) 
	97 
	51 

	Chicago, IL (Cook, Lake Counties) (10/1-11/30) 
	190 
	71 

	Chicago, IL (Cook, Lake Counties) (12/1-3/31) 
	130 
	71 

	Chicago, IL (Cook, Lake Counties) (4/1-6/30) 
	171 
	71 

	Chicago, IL (Cook, Lake Counties) (7/1-8/31) 
	155 
	71 

	Chicago, IL (Cook, Lake Counties) (9/1-9/30) 
	190 
	71 

	Cincinnati, OH (Hamilton, Clermont Counties) 
	118 
	56 

	Cleveland, OH (Cuyahoga County) 
	101 
	56 

	Dallas, TX (Dallas County) 
	113 
	71

	Denver / Aurora, CO (Denver, Adams, Arapahoe, and Jefferson Counties) 
	149 
	66 

	Detroit, MI (Wayne County) 
	91 
	56 

	Floral Park/Garden City/ Great Neck, NY (Nassau County) 
	142 
	66 

	Houston, TX (L.B. Johnson Space Center and Fort Bend, Harris, & Montgomery Counties) 
	109 
	71 

	Kansas City, MO (Cass, Clay, Jackson, & Platte Counties) 
	99 
	61 

	Las Vegas, NV (Clark County) 
	99 
	71 

	Los Angeles, CA (Los Angeles, Orange, & Ventura Counties including Edwards AFB) 
	125 
	71 

	Manhattan, NY (Boroughs of Manhattan, The Bronx, Brooklyn and Queens and Staten Island and Counties of Kings, New York and Richmond) (10/1–12/31) 
	295 
	71 

	Manhattan, NY (Boroughs of Manhattan, The Bronx, Brooklyn and Queens and Staten Island and Counties of Kings, New York and Richmond)(1/1–3/31) 
	204 
	71 

	Manhattan, NY (Boroughs of Manhattan, The Bronx, Brooklyn and Queens and Staten Island and Counties of Kings, New York and Richmond) (4/1–6/30) 
	241 
	71 

	Manhattan, NY (Boroughs of Manhattan, The Bronx, Brooklyn and Queens and Staten Island and Counties of Kings, New York and Richmond) (7/1–8/31) 
	216 
	71 

	Manhattan, NY (Boroughs of Manhattan, The Bronx, Brooklyn and Queens and Staten Island and Counties of Kings, New York and Richmond) (9/1–9/30) 
	295 
	71 

	Miami, FL (Miami-Dade County) (10/1-11/30) 
	105 
	66 

	Miami, FL (Miami-Dade County) (12/1-3/31) 
	152 
	66 

	Miami, FL (Miami-Dade County) (4/1-5/31) 
	125 
	66 

	Miami, FL (Miami-Dade County) (6/1-9/30) 
	105 
	66 

	Minneapolis / St. Paul, MN (Hennepin and, Ramsey Counties) 
	121 
	71 

	Nashville, TN (Davidson County) 
	107 
	66 

	Newark, NJ (Essex, Bergen, Hudson, and Passaic Counties) 
	120 
	61 

	New Orleans, LA (Jefferson, Orleans, Plaquemine, St. Bernard Parishes) (10/1–6/30) 
	135 
	71 

	New Orleans, LA (Jefferson, Orleans, Plaquemine, St. Bernard Parishes,) (7/1-9/30) 
	101 
	71 

	Orlando, FL (Orange County) (10/1-12/31) 
	97 
	56 

	Orlando, FL (Orange County) (1/1-5/31) 
	111 
	56 

	Orlando, FL (Orange County) (6/1-9/30) 
	97 
	56 

	Palm Springs, CA (Riverside County) (10/1 – 12/31) 
	99 
	71 

	Palm Springs, CA (Riverside County) (1/1 –5/31) 
	115 
	71 

	Palm Springs, CA (Riverside County) (6/1 – 8/31) 
	82 
	71 

	Palm Springs, CA (Riverside County) (9/1 – 9/30) 
	99 
	71 

	Philadelphia, PA (Philadelphia County) (10/1 – 11/30) 
	143 
	66 

	Philadelphia, PA (Philadelphia County) (12/1 – 8/31) 
	137 
	66 

	Philadelphia, PA (Philadelphia County) (9/1 – 9/30) 
	143 
	66 

	Phoenix / Scottsdale, AZ (Maricopa County) (10/1-12/31) 
	105 
	71 

	Phoenix / Scottsdale, AZ (Maricopa County) (1/1-5/31) 
	128 
	71

	Phoenix / Scottsdale, AZ (Maricopa County) (6/1-8/31) 
	80 
	71 

	Phoenix / Scottsdale, AZ (Maricopa County) (9/1-9/30) 
	105 
	71 

	Pittsburgh, PA (Allegheny County) 
	119 
	71 

	San Antonio, TX (Bexar County) 
	106 
	66 

	San Diego, CA (San Diego County) 
	133 
	71 

	San Francisco, CA (San Francisco County) (10/1-10/31) 
	184 
	71 

	San Francisco, CA (San Francisco County) (11/1-8/31) 
	155 
	71 

	San Francisco, CA (San Francisco County) (9/1-9/30) 
	184 
	71 

	Savannah, GA (Chatham County) 
	95 
	56 

	Seattle, WA (King County) 
	137 
	71 

	St. Louis, MO ( St. Louis, St. Charles, Crawford, Franklin, Jefferson, Lincoln, Warren and Washington Counties) 
	104 
	66 

	Tampa / St. Petersburg, FL (Pinellas and Hillsborough Counties) (10/1 – 12/31) 
	93 
	51 

	Tampa / St. Petersburg, FL (Pinellas and Hillsborough Counties) (1/1 – 4/30) 
	112 
	51 

	Tampa / St. Petersburg, FL (Pinellas and Hillsborough Counties) (5/1 – 9/30) 
	93 
	51 

	Washington, DC (1) (10/1-10/31) 
	226 
	71 

	Washington, DC (1) (11/1-2/28) 
	183 
	71 

	Washington, DC (1) (3/1-6/30) 
	224 
	71 

	Washington, DC (1) (7/1-8/31) 
	169 
	71 

	Washington, DC (1) (9/1-9/30) 
	226 
	71 

	White Plains/Tarrytown/ New Rochelle, NY (Westchester County) 
	136 
	71 
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