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FY15 PSAP GRANT APPLICATION 

WIRELESS E‐911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 

GRANT APPLICANT PROFILE/PROJECT CONTACT 

 

PSAP/HOST PSAP NAME:  Lee County 

CONTACT TITLE:  E‐911 Director 

CONTACT FIRST NAME:  Alan 

CONTACT LAST NAME:  Bailey 

ADDRESS 1:  P.O. Box 367 

ADDRESS 2:  Click here to enter text 

CITY:  Jonesville 

ZIP CODE:  24263 

CONTACT EMAIL:  abailey@lee911.org 

CONTACT PHONE NUMBER:  276.346.7791 

CONTACT MOBILE NUMBER:  276.337.1767  

CONTACT FAX NUMBER:  276.346.7712 

REGIONAL COORDINATOR:  Tim Addington 

 

FINANCIAL DATA 

 

AMOUNT REQUESTED:  $ 1,300.00 

TOTAL PROJECT COST:   $ 1,341.00  

 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 

Wise County ‐ Host            

Lee County – Participating – providing 
$700 towards regional training. 
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EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:  APCO / NENA / Interoperability Fall Conference 
 
DATES:  October 22 ‐ 25, 2014 
 
LOCATION:   Roanoke, VA   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3   
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,341.00 
 

CONFERENCE/TRAINING:  $420.00 
    
LODGING (please see Lodging Rate Table):  $768.00 
    
MEALS (please see Meals Rate Table):  $153.00 
 

 
EDUCATION/TRAINING TITLE/EVENT:  Click here to enter text  
 
DATES:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Click here to enter text  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING (please see Lodging Rate Table):  Click here to enter text 
    
MEALS (please see Meals Rate Table):   
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EVALUATION 
 

Describe  the  evaluation  process  that  will  be  used  to  determine  if 
participation  in  this  education/training  benefited  the  PSAP  and/or 
supported E‐911 and GIS. 
 
 
During conferences / training each attending employee will be required to submit to their 
supervisor a report / summary of each session attended about lessons learned as well as to any 
ideas that may benefit our locality / PSAP. 
 
 
 
 

 

COMPREHENSIVE PROJECT DESCRIPTION 
 

Describe  how  the  education/training  is  9‐1‐1/public  safety 
communications  specific  and  how  this  will  benefit  E‐911  and  the 
employee(s) and/or PSAP. 
 
 
 
 The Fall APCO / NENA / Interoperability Conference as well as the Regional Training will 
benefit our PSAP by working towards continuing education.  In these times, changing technology, 
new laws and regulations require that public safety to continue in advancements alongside.  
Without these ongoing continuing education opportunities, PSAP’s will fail to utilize all of the 
tools at their disposal in assisting the public. 
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Loudoun County  

CONTACT TITLE:  Public Safety Division Manager / PSAP Director 

CONTACT FIRST NAME:  Mick 

CONTACT LAST NAME:  Lemish 

ADDRESS 1:  41975 Loudoun Center Place 

ADDRESS 2:    

CITY:  Leesburg 

ZIP CODE:  20175 

CONTACT EMAIL:  mick.lemish@loudoun.gov 

CONTACT PHONE NUMBER:  571-258-3832 

CONTACT MOBILE NUMBER:  703-926-3217  

CONTACT FAX NUMBER:  1T 

REGIONAL COORDINATOR:  Brian Crumpler 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000.00  

TOTAL PROJECT COST:   $ 5,778.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
 
   
   
   

 
 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 4 

 
EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall Conference  
 
DATES:  October 22-24, 2014 (3rd or 4th week of October) 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  6  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $3342.00 
 

CONFERENCE/TRAINING:  $840 
    
LODGING (please see Lodging Rate Table):  $1728 
   
MEALS (please see Meals Rate Table):  ($39+$29+$29+$32 / person) = $774 

   

 
EDUCATION/TRAINING TITLE/EVENT:   APCO / NENA Spring Conference 
 
DATES:  May 20-22, 2015 (Mid-May) 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  6  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2436 
 

CONFERENCE/TRAINING:  $720 
    
LODGING (please see Lodging Rate Table):  $1068 
   
MEALS (please see Meals Rate Table):  ($42+$31+$35 / person) $648 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the educational and training opportunities will 
be required to attend a minimum of 90% of the offered tracks in their respective 
field (Dispatcher, Technical or Management) or any combination of tracks as long 
as it equals 90% participation per day. (ie.   If a dispatcher has 7 tracks offered in a 
given day, they must attend 90%)  As in the past, the attendee badges are scanned 
during the sessions to track attendance.  This will allow for achievement 
measurement.  The attendees will prepare a training/topic outline upon their 
return to share with management. 
 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
1T 
The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at the Spring and Fall NENA and APCO conferences 
respectively.  The number one benefit would be continuing to educate staff with 
the current best practices, keep personnel current on the changing technologies, 
enhancements and requirements within our profession.    
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 

WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 
 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Lynchburg Department of Emergency Services 

CONTACT TITLE:  Director 

CONTACT FIRST NAME:  William 

CONTACT LAST NAME:  Aldrich 

ADDRESS 1:  3621 Candlers Mountain Rd 

ADDRESS 2:   

CITY:  Lynchburg 

ZIP CODE:  24502 

CONTACT EMAIL:  william.aldrich@lynchburgva.gov 

CONTACT PHONE NUMBER:  (434) 455-4285 

CONTACT MOBILE NUMBER:   

CONTACT FAX NUMBER:  (434) 846-6727 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
 

   
   
   
 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 4 

 

 
EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Virginia APCO/NENA Public Safety Conferences  
 
DATES:  Fall 2014 
 
LOCATION:   Roanoke  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,000.00 
 

CONFERENCE/TRAINING:  $300.00 
    
LODGING (please see Lodging Rate Table):  $300.00 
   
MEALS (please see Meals Rate Table):  $400.00 
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EDUCATION/TRAINING TITLE/EVENT:  Virginia APCO/NENA Public Safety Conference  
 
DATES:  Spring 2015 
 
LOCATION:   Virginia Beach  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,000.00 
 

CONFERENCE/TRAINING:  $300.00 
    
LODGING (please see Lodging Rate Table):  $300.00 
   
MEALS (please see Meals Rate Table):  $400.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Each employee will be required to complete a trip report once they return to our 
agency documenting those classes and seminars that they attended.  In these 
reports we will also ask employees to expound on how they can enhance our PSAP 
by what they have learned. 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
We are planning to use this grant to send selected employees to Virginia APCO and 
Virginia NENA conferences in state during FY15.  This will allow employees to learn 
about emerging technology in our industry.  Also, this will allow them to learn or 
refresh on topics that will help them to continue to provide good customer service. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Click here to enter text  
 
DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING:  Click here to enter text 
   
MEALS AND INCIDENTALS:  Click here to enter text 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to 
enter text 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Click here to enter text                                                DATE:  Click here to enter text 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery County)  95  46  
Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 11 

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  

EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  

Atlanta, GA (Fulton, Cobb, DeKalb 
Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  

Baltimore, MD (12/1 – 2/28)  121  71  

Baltimore, MD (3/1 – 9/30)  145  71  

Baltimore County, MD  97  61  

Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake Counties) 
(10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake Counties) 130  71  
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(12/1-3/31)  

Chicago, IL (Cook, Lake Counties) 
(4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake Counties) 
(7/1-8/31)  

155  71  

Chicago, IL (Cook, Lake Counties) 
(9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga County)  101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  

Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  

Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (4/1–6/30)  

241  71  
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Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (9/1–9/30)  

295  71  

Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  

Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 99  71  
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County) (9/1 – 9/30)  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny County)  119  71  

San Antonio, TX (Bexar County)  106  66  

San Diego, CA (San Diego County)  133  71  

San Francisco, CA (San Francisco 
County) (10/1-10/31)  

184  71  

San Francisco, CA (San Francisco 
County) (11/1-8/31)  

155  71  

San Francisco, CA (San Francisco 
County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  

Seattle, WA (King County)  137  71  

St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  

Washington, DC (1) (11/1-2/28)  183  71  
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Washington, DC (1) (3/1-6/30)  224  71  

Washington, DC (1) (7/1-8/31)  169  71  

Washington, DC (1) (9/1-9/30)  226  71  

White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Madison County E-911 

CONTACT TITLE:  911 Director 

CONTACT FIRST NAME:  Robert 

CONTACT LAST NAME:  Finks 

ADDRESS 1:  P. O. Box 705 

ADDRESS 2:  107 Church St. 

CITY:  Madison 

ZIP CODE:  22727 

CONTACT EMAIL:  rfinks@madisonco.virginia.gov 

CONTACT PHONE NUMBER:  540-948-5144 

CONTACT MOBILE NUMBER:  540-718-0474  

CONTACT FAX NUMBER:  540-948-5147 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2000 

TOTAL PROJECT COST:   $ 3093 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:Fall APCO Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1593 
 

CONFERENCE/TRAINING:  $405 
    
LODGING (please see Lodging Rate Table):  $864 
   
MEALS (please see Meals Rate Table):  $324 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Spring APCO Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1500 
 

CONFERENCE/TRAINING:  $375 
    
LODGING (please see Lodging Rate Table):  $801 
   
MEALS (please see Meals Rate Table):  $324 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Any employee selected to attend the educational conferences will be required to 
attend 85% of the work sessions or they will be responsible for the costs. 
Employees will be required to present what they have learned to the other 
Dispatchers and thereby encourage them to participate. 
 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
This financial assistance for education will provide Communications Officers with 
the opportunity and ability to learn and advance their skills by attending 
educational conferences offered by APCO and NENA. Without this funding, 
Madison County would not be able to participate in these conferences. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Martinsville-Henry County 911 Center 

CONTACT TITLE:  Director 

CONTACT FIRST NAME:  JR 

CONTACT LAST NAME:  Powell 

ADDRESS 1:  P.O. Box 7  

ADDRESS 2:  3300 Kings Mountain Rd 

CITY:  Collinsville  

ZIP CODE:  24078 

CONTACT EMAIL:  vpowell@co.henry.va.us 

CONTACT PHONE NUMBER:  276-632-7677 

CONTACT MOBILE NUMBER:  276-732-9543  

CONTACT FAX NUMBER:  276-638-1394 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2,000.00 

TOTAL PROJECT COST:   $ $2,066.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  2014 APCO/NENA VA Fall Conference  
 
DATES:  October 28-31, 2014 
 
LOCATION:   Hotel Roanoke, 110 Shenandoah Ave, Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  7  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $980.00 
 

CONFERENCE/TRAINING:  $140ea x 7 = $980.00 
    
LODGING (please see Lodging Rate Table):  $0 
   
MEALS (please see Meals Rate Table):  $0 

   

 
EDUCATION/TRAINING TITLE/EVENT:  2015 APCO/NENA VA Spring Conference  
 
DATES:  May 13-15, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,086.00 

CONFERENCE/TRAINING:  $140ea x 2 = $280.00 
    
LODGING (please see Lodging Rate Table):  $89 x 3 nights= $267.00 per room   
x 2 rooms = $534.00 
   
MEALS (please see Meals Rate Table):  5/12 Travel $42, 5/13 Dinner $31,              
5/14 Dinner $31, 5/15 Travel $32.= $136 per person x 2 = $272.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Personnel that are afforded the opportunity to attend the conferences will return to the PSAP 
and share the knowledge and training they received with co-workers.  They will present a 
summary of the conference and explain how they felt the conference helped them, and our 
PSAP, in our daily operations.  
 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The training opportunities that APCO and NENA offer at their conferences is training that many 
911 PSAP’s rarely have the opportunity to offer to their dispatchers.  The topics and 
professional instructors brought in, provide training on a wide variety of subjects, that are 911 
and public safety specific.  These conferences provide the 911 Dispatcher with the opportunity 
to not only receive quality training on a variety of topics, but also provides them with an 
opportunity to see what technologies are forthcoming (NG911) and to network with other 911 
professionals. 
 
Without the PSAP Education Grant, our PSAP, along with many others across the 
Commonwealth, will not be able to offer these training opportunities from the APCO/NENA 
conferences to our 911 Dispatchers.     
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Nelson County Emergency Communications Center 

CONTACT TITLE:  Director of Information Systems 

CONTACT FIRST NAME:  Susan 

CONTACT LAST NAME:  Rorrer 

ADDRESS 1:  P.O. Box 336 

ADDRESS 2:   

CITY:  Lovingston 

ZIP CODE:  22949 

CONTACT EMAIL:  srorrer@nelsoncounty.org 

CONTACT PHONE NUMBER:  (434)263-7120 

CONTACT MOBILE NUMBER:  (434)989-6347  

CONTACT FAX NUMBER:  (434)263-7004 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
Nelson County Emergency Communications Center 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Conference  
 
DATES:  Spring  
 
LOCATION:   Virginia Beach   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000.00 
 

CONFERENCE/TRAINING:  $500.00 
    
LODGING (please see Lodging Rate Table):  $500.00 
   

MEALS (please see Meals Rate Table):  $00.00 (included in conference)   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Conference 
 
DATES:  Fall 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000.00 
 

CONFERENCE/TRAINING:  $500.00 
    
LODGING (please see Lodging Rate Table):  $500.00 
   
MEALS (please see Meals Rate Table):  $00.00 (included in conference) 

  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 5 

 
 
 
 
 
 

 

EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Staff that attends the conference will be asked to give feedback on specific content 
presented at the conference and explain how the content benefited them from an 
educational perspective.  Each will be asked to prepare a brief presentation on 
what they learned and that information will be shared with the employees who 
were not able to attend that particular conference. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The APCO/NENA/Interoperability conference focuses on current topics related to 
public safety communications and 911 operations.  Having two groups of 
employees attend these two conferences will keep the PSAP engaged in the latest 
topics in 911/Public Safety.  They will be able to hear training sessions offered on 
topics that are not offered locally and they will be able to hear information 
pertinent to 911 and public safety operations. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Click here to enter text  
 
DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING:  Click here to enter text 
   
MEALS AND INCIDENTALS:  Click here to enter text 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to 
enter text 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Click here to enter text                                                DATE:  Click here to enter text 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  New Kent Sheriff’s Office  

CONTACT TITLE:  E911 Coordinator  

CONTACT FIRST NAME:  Karen  

CONTACT LAST NAME:  Porterfield  

ADDRESS 1:  11995 Courthouse Circle 

ADDRESS 2:  P. O. Box 186 

CITY:  New Kent  

ZIP CODE:  23124  

CONTACT EMAIL:  kbporterfield@newkent-va.us 

CONTACT PHONE NUMBER:  804-966-9500 

CONTACT MOBILE NUMBER:  804-986-3753  

CONTACT FAX NUMBER:  804-966-5050 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 1952.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT: APCO/NENA/Interoperability Fall Conference 
 
DATES:  October 27-30, 2015 
 
LOCATION:  Hotel Roanoke, Roanoke,VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1143.00 
 

CONFERENCE/TRAINING:  390.00 
    
LODGING (please see Lodging Rate Table):  576.00 
   
MEALS (please see Meals Rate Table):  22/26/11 day pp = $177.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  NENA/APCO Spring Conference  
 
DATES:  May 13-15, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  809.00 
 

CONFERENCE/TRAINING:  360.00 
    
LODGING (please see Lodging Rate Table):  356.00 
   
MEALS (please see Meals Rate Table):  22/9 day pp = $93.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee that is selected to attend the conferences will be required to attend 
a minimum of 90% of the tracks offered in their respective field (Dispatcher, 
Technical  or Management) or any combination of tracks, which is required by VITA. 
We recommend that they attend all of the tracks in their field for that day unless 
something unforeseen comes up. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The APCO/NENA projects listed are 9-1-1 specific in their education which they 
offer training in the Fall and Spring at their conferences. The training is very 
beneficial in educating and offering best practices with keeping our staff up to date 
on changing technology, and requirements within the 9-1-1 profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 



 

 PAGE 9 
 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Newport News Communications  

CONTACT TITLE:  9-1-1 Communications Administrator  

CONTACT FIRST NAME:  Carol  

CONTACT LAST NAME:  Render 

ADDRESS 1:  2400 Washington Ave  

ADDRESS 2:  1T 

CITY:  Newport News 

ZIP CODE:  23607 

CONTACT EMAIL:  rendercm@nngov.com 

CONTACT PHONE NUMBER:  757-926-3883 

CONTACT MOBILE NUMBER:  757-746-2418  

CONTACT FAX NUMBER:  757-245-2977 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 9,172.00 

TOTAL PROJECT COST:   $ 9,172.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  
 
DATES:  April 19-22, 2013 (Estimate: Exact Dates unknown) 
 
LOCATION:   Virginia Beach, VA   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2760.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING (please see Lodging Rate Table):  $1424.00 
   
MEALS (please see Meals Rate Table):  $736.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO 2014 National Conference  
 
DATES:  August 3-6, 2014  
 
LOCATION:   New Orleans, LA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $3,540.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING (please see Lodging Rate Table):  $2020.00 
   
MEALS (please see Meals Rate Table):  $920.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Dispatch personnel are required to conduct presentations during pre-shift briefings 
and in training bulletins on classes attended that they feel would be beneficial to 
their co-workers. In addition, we encourage the attendees to provide classes during 
annual in-service on topics surrounding their interests as a means of cultivating 
their knowledge, skills, and abilities. 
 
 
 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Attendance to State/Regional/National Conferences is instrumental for the 
advancement and development of our dispatch personnel. The training and 
information received is invaluable and contributes to the overall professional 
development that we strive to obtain for our personnel. In addition, personnel who 
are not in Supervisory positions are able to attend classes to further their career 
advancement education.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  APCO 2014 National Conference  
 
DEPARTURE DATE:  August 2, 2014 RETURN DATE:  August 7, 2014  
 
LOCATION:   New Orleans, LA   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  $3,540.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING:  $2020.00 
   
MEALS AND INCIDENTALS:  $920.00 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   $3,540.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   The opportunity for four 
Dispatch Supervisors to attend an APCO National Conference. Attending the 
National Conference has been reserved for upper managers; however the 
opportunity for first line leadership within a Communications Center to attend a 
National Conference provides a wide educational opportunity via classroom topics, 
vendor information, and overall networking with other PSAP’s from around the 
world.    
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Assistant Chief W.T Sturgis                     DATE:  September 20, 2013 
 
          
 
 

 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 7 

 
 

 
 

LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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                                                       WIRELESS EDUCATION PROGRAM – CONTINUATION PAGE 

 

 

EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Roanoke Conference  
 
DATES:  October 26-29, 2014 (Estimate only, exact dates unknown) 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2872.00 
 

CONFERENCE/TRAINING:  $600.00 
LODGING (please see Lodging Rate Table):  $1536.00 
MEALS (please see Meals Rate Table):  $736.00 

 
EDUCATION/TRAINING TITLE/EVENT:  0T  
 
DATES:  0T 
 
LOCATION:   0T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  0T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  0T 
 

CONFERENCE/TRAINING:  0T 
    
LODGING (please see Lodging Rate Table):  0T 
   
MEALS (please see Meals Rate Table):   
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  City of Norfolk Emergency Communications Center 
CONTACT TITLE:  Manager, Emergency Communications (E911) 
CONTACT FIRST NAME:  Anthony 
CONTACT LAST NAME:  Castillo 
ADDRESS 1:  3661 E. Virginia Beach Blvd. 
ADDRESS 2:  NA 
CITY:  Norfolk 
ZIP CODE:  23502 
CONTACT EMAIL:  Anthony.castillo@norfolk.gov 
CONTACT PHONE NUMBER:  (757)441-5599 
CONTACT MOBILE NUMBER:  (757)274-9409 
CONTACT FAX NUMBER:  (757)455-0752 
REGIONAL COORDINATOR:  Lyle Hornbaker 

 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 1,964.00 

TOTAL PROJECT COST:   $ 1,964.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Fall VA APCO Conference 
 
DATES:  October 2015 
 
LOCATION:  Roanoke, VA   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:   Four (4) 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,664.00 
 

CONFERENCE/TRAINING:  $560.00 
    
LODGING (please see Lodging Rate Table):  $384.00 
   
MEALS (please see Meals Rate Table):  $720.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  VA APCO Spring Conference  
 
DATES:   May 2016 
 
LOCATION:   Virginia Beach, VA   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Five (5)  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:   $300.00 
 

CONFERENCE/TRAINING:  $60.00 
    
LODGING (please see Lodging Rate Table):  $0.00 
   
MEALS (please see Meals Rate Table):  $0.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
We look at success in two ways.  The immediate way, we are able send staff 
members that will be great ambassadors of our City, our Center, and whom we feel 
will benefit mostly from the Conference and the classes.  
 
The second way is a long term effect; those who attend sharpen their skills, 
network and interact with their peers, and in turn share the information with 
others in our Center when they return.  The friends and contacts made at the 
Conference will be a reference for them as they progress through their career. 
 
 
  

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
Grant funding will assist in allowing our Center to send Telecommunicators, 
Technicians, Trainers, and Manager to semi-annual Virginia APCO/NENA 
conferences in Roanoke and Virginia Beach.  These conferences speak directly to 
the issues relating to E911 in the dispatcher, technical, training, and managerial 
aspect of a primary PSAP.  We are able to network, share experiences and best 
practices, and build professional and personal partnerships that often last 
throughout one’s career. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  NA  
 
DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING:  Click here to enter text 
   
MEALS AND INCIDENTALS:  Click here to enter text 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to 
enter text 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Click here to enter text                                                DATE:  Click here to enter text 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 
 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Orange County ECC   

CONTACT TITLE:  E911 Director 

CONTACT FIRST NAME:  Nicola  

CONTACT LAST NAME:  Tidey 

ADDRESS 1:  112 W Main St   

ADDRESS 2:  PO BOX 111 

CITY:  Orange  

ZIP CODE:  22960 

CONTACT EMAIL:  ntidey@orangecountyva.gov   

CONTACT PHONE NUMBER:  540-661-5433 

CONTACT MOBILE NUMBER:  540-729-8189  

CONTACT FAX NUMBER:  1T 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2166  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
      

   
   
   

 
 

mailto:ntidey@orangecountyva.gov
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Spring Conference  
 
DATES:  May 15 - 17, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1014 
 

CONFERENCE/TRAINING:  480.00 
    
LODGING (please see Lodging Rate Table):  534.00 
   
MEALS (please see Meals Rate Table):  not applicable 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 28 – Nov 1, 2014 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1152 
 

CONFERENCE/TRAINING:  480 
    
LODGING (please see Lodging Rate Table):  672.00 
   
MEALS (please see Meals Rate Table):  not applicable 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conferences will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 The funds will be used to take advantage of the educational and training 
opportunities offered at the Spring NENA and Fall APCO conferences.  The number 
one benefit would be continuing to educate staff with the current best practices, 
keep personnel current on the changing technologies, enhancements and 
requirements within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Page County ECC 

CONTACT TITLE:  Grant Specialist 

CONTACT FIRST NAME:  Tina  

CONTACT LAST NAME:  Sumpter 

ADDRESS 1:  108 South Court Street 

ADDRESS 2:  1T 

CITY:  Luray 

ZIP CODE:  22835 

CONTACT EMAIL:  grants@pagesheriff.com 

CONTACT PHONE NUMBER:  540-843-4506 

CONTACT MOBILE NUMBER:  540-860-1970  

CONTACT FAX NUMBER:  540-743-1252 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 1,833.00 

TOTAL PROJECT COST:   $ 1,833.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Spring Conference  
 
DATES:  May 15-17, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1,104.00 
 

CONFERENCE/TRAINING:  240.00 
    
LODGING (please see Lodging Rate Table):  610.00 
   
MEALS (please see Meals Rate Table):  $39/$29/$29/$30 day pp=$254.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 22-24, 2014 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  729.00 
 

CONFERENCE/TRAINING:  220.00 
    
LODGING (please see Lodging Rate Table):  384.00 
   
MEALS (please see Meals Rate Table):  $35/$26/$26/$38 day pp=$125.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conferences will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e. if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds will be used to take advantage of the educational and training 
opportunities offered at the Spring NENA and Fall APCO conferences.  The number 
one benefit would be continuing to educate staff with the current best practices, 
keep personnel current on the changing technologies, enhancements and 
requirements within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 10 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Patrick County Sheriff’s Office  

CONTACT TITLE:  E911 Coordinator  

CONTACT FIRST NAME:  Mickie  

CONTACT LAST NAME:  Martin  

ADDRESS 1:  742 Commerce Street 

ADDRESS 2:  1T 

CITY:  Stuart 

ZIP CODE:  24171 

CONTACT EMAIL:  mmartin@sheriff.co.patrick.va.us  

CONTACT PHONE NUMBER:  276-694-3161 

CONTACT MOBILE NUMBER:  276-692-7207  

CONTACT FAX NUMBER:  276-694-5033 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2,000 

TOTAL PROJECT COST:   $ $2,163  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
 
   
   
   

 
 

mailto:mmartin@sheriff.co.patrick.va.us
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA CONFERENCE  
 
DATES:  TBD 
 
LOCATION:   ROANOKE, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,017 
 

CONFERENCE/TRAINING:  $420 
    
LODGING (please see Lodging Rate Table):  $480 
   
MEALS (please see Meals Rate Table):  $117 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA CONFERENCE  
 
DATES:  TBD 
 
LOCATION:   VIRGINIA BEACH, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1146 
 

CONFERENCE/TRAINING:  $360 
    
LODGING (please see Lodging Rate Table):  $534 
   
MEALS (please see Meals Rate Table):$252  
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Efficiency and professionalism projected by the dispatcher will be a measure for  
success.  Ultimately lives saved by a professionally trained dispatcher will be the 
greatest measure of success. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
These conferences provide various training opportunities for dispatchers as well as 
managers. Courses range from technical, management and dispatcher related.  
These courses build upon basic skills which create more efficient personnel. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Pittsylvania County 911  

CONTACT TITLE:  Director 

CONTACT FIRST NAME:  James 

CONTACT LAST NAME:  Davis 

ADDRESS 1:  P.O. Box 426 

ADDRESS 2:  1T 

CITY:  Chatham 

ZIP CODE:  2451 

CONTACT EMAIL:  jim.davis@pittgov.org 

CONTACT PHONE NUMBER:  43-432-7920 

CONTACT MOBILE NUMBER:  434-251-3111  

CONTACT FAX NUMBER:  434-432-7950 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Fall APCO/NENA/INTEROP CONF  
 
DATES:  OCT 2014 
 
LOCATION:   ROANOKE, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1000.00 
 

CONFERENCE/TRAINING:  300.00 
    
LODGING (please see Lodging Rate Table):  400.00 
   
MEALS (please see Meals Rate Table):  300.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Spring APCO/NENA CONF  
 
DATES:  MAY 2015 
 
LOCATION:   VIRGINIA BEACH, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1000.00 
 

CONFERENCE/TRAINING:  300.00 
    
LODGING (please see Lodging Rate Table):  540.00 
   
MEALS (please see Meals Rate Table):  336.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Telecommunicators will be evaluated by providing an After-Action Report of their 
conference/training event. Pittsylvania County requires all employees to provide 
such a report to their supervisor so it will document the benefits of the training. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
This will allow telecommunicators new and refreshed ideas from experts and 
lessons learned to enhance their skills. 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 6 

 
 

OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Portsmouth Police Communications 

CONTACT TITLE:  PSAP Manager 

CONTACT FIRST NAME:  Chris 

CONTACT LAST NAME:  Patterson 

ADDRESS 1:  307 County Street 

ADDRESS 2:  1T 

CITY:  Portsmouth 

ZIP CODE:  23704 

CONTACT EMAIL:  pattersonc@portsmouthva.gov 

CONTACT PHONE NUMBER:  7573938551 

CONTACT MOBILE NUMBER:  7573938551  

CONTACT FAX NUMBER:  7573935305 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000 

TOTAL PROJECT COST:   $ 2000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Annual Virginia APCO/NENA Interoperability 
Conference 
 
DATES:   October 2014 
 
LOCATION:   Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  8  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  2000 
 

CONFERENCE/TRAINING:   Annual Virginia APCO/NENA Interoperability 
Conference 
    
LODGING (please see Lodging Rate Table):  96.00 
   

 ( l   l   bl )    
    
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 

Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 

supported E-911 and GIS. 
 
 

Participation in attending this conference provides benefits to both the 
dispatcher and the organization they represent. Without the grant, employees 
would not be able to attend due to budget constraints. Participants return to the 
work environment energized with a wealth of new knowledge they are eager to 
share with with their co-workers. Evaluating participating in the program will be 
measured by the number of onsite training classes initiated in the workplace to 
share learned knowledge and increased productivity of the staff. A well trained 
and knowledgeable staff on new policies and procedures affecting E-911 creates a 
highly productive organization. 

 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The Annual Virginia APCO/Nena Interoperability Conference in Roanoke is an 
excellent forum for PSAP Mangers and dispatchers to gain new knowledge in the 
field of emergency communications and to interact with their peers. The 
conference exposes participants to new technology on the horizon and offers 
excellent training classes. Participants get the chance to interact with peers from 
other PSAPs across the State of Virginia and share lived experiences. Sharing of 
such knowledge and information could benefit each dispatcher when they return 
to their organization with new and fresh ideas.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Portsmouth Police Communications 

CONTACT TITLE:  PSAP Manager 

CONTACT FIRST NAME:  Chris 

CONTACT LAST NAME:  Patterson 

ADDRESS 1:  307 County Street Suite 210 

ADDRESS 2:  1T 

CITY:  Portsmouth 

ZIP CODE:  23704 

CONTACT EMAIL:  pattersonc@portsmouthva.gov 

CONTACT PHONE NUMBER:  7573938551 

CONTACT MOBILE NUMBER:  7573938551  

CONTACT FAX NUMBER:  7573935305 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000 

TOTAL PROJECT COST:   $ 3114 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Annual Virginia APCO/NENA Interoperability 
Conference 
 
DATES:   October 2014 
 
LOCATION:   Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  8  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  3114 
 

CONFERENCE/TRAINING:   1120 
    
LODGING (please see Lodging Rate Table):  1440 
   
MEALS (please see Meals Rate Table):  554.00 

    
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:   
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 

Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 

supported E-911 and GIS. 
 
 

Participation in attending this conference provides benefits to both the 
dispatcher and the organization they represent. Without the grant, employees 
would not be able to attend due to budget constraints. Participants return to the 
work environment energized with a wealth of new knowledge they are eager to 
share with with their co-workers. Evaluating participating in the program will be 
measured by the number of onsite training classes initiated in the workplace to 
share learned knowledge and increased productivity of the staff. A well trained 
and knowledgeable staff on new policies and procedures affecting E-911 creates a 
highly productive organization. 

 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The Annual Virginia APCO/Nena Interoperability Conference in Roanoke is an 
excellent forum for PSAP Mangers and dispatchers to gain new knowledge in the 
field of emergency communications and to interact with their peers. The 
conference exposes participants to new technology on the horizon and offers 
excellent training classes. Participants get the chance to interact with peers from 
other PSAPs across the State of Virginia and share lived experiences. Sharing of 
such knowledge and information could benefit each dispatcher when they return 
to their organization with new and fresh ideas.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Powhatan County 

CONTACT TITLE:  Emergency Management/E-911 Coordinator 

CONTACT FIRST NAME:  Floyd 

CONTACT LAST NAME:  Greene 

ADDRESS 1:  P.O. Box 333 

ADDRESS 2:  3910-C Old Buckingham RD 

CITY:  Powhatan 

ZIP CODE:  23139 

CONTACT EMAIL:  fgreene@powhatanva.gov 

CONTACT PHONE NUMBER:  804-598-5677 

CONTACT MOBILE NUMBER:  804-347-9016  

CONTACT FAX NUMBER:  804-598-1739 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,262 

TOTAL PROJECT COST:   $ 2,262  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA/Interoperability Conference  
 
DATES:  October/November 2014 
 
LOCATION:   Roanoke   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2,262 
 

CONFERENCE/TRAINING:  3 @ 175 each =  $525 
    
LODGING (please see Lodging Rate Table):  3@$115X3nights = $1,035 
   
MEALS (please see Meals Rate Table):  3 @ 234 each = $702  

   

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Each attendee will be required to complete reports on their attendance, best 
practices obtained, etc. and share these reports with their supervisors and PSAP 
staff. 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 This request is to fund the registration, lodging, and related costs for the PSAP 
Manager;  Dispatch Manager; and Dispatch Supervisor to attend the 2014  APCO/ 
NENA/Interoperability Conference.   
 
As a small PSAP we are not able to participate in many training opportunities.  
Attendance at this conference will help us prepare for emerging issues such as next 
generation 911 and will give us opportunities to see demonstrations of various 
PSAP equipment that we will need to replace in 2014/2015 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Prince George County Police Department 

CONTACT TITLE:  Communications Supervisor  

CONTACT FIRST NAME:  Kari 

CONTACT LAST NAME:  Wilson  

ADDRESS 1:  6520 Laurel Spring Rd 

ADDRESS 2:  1T 

CITY:  Prince George  

ZIP CODE:  23875  

CONTACT EMAIL:  kwilson@princegeorgecountyva.gov 

CONTACT PHONE NUMBER:  804-733-2770  

CONTACT MOBILE NUMBER: 804-733-6449 

CONTACT FAX NUMBER:  804-862-4821 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):  1T 

   

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   

  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 5 

 
 
 
 
 
 

 

EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Certificates of completion will be obtained. 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Training classes and APCO/NENA conferences. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME: Prince William County  Public Safety Communications 

CONTACT TITLE:  Operations Manager 

CONTACT FIRST NAME:  Sheila  

CONTACT LAST NAME:  Ragan 

ADDRESS 1:  3 County Complex Ct 

ADDRESS 2:  

CITY: Woodbridge  

ZIP CODE:  22192 

CONTACT EMAIL: sragan@pwcgov.org 

CONTACT PHONE NUMBER:  703-792-5655 

CONTACT MOBILE NUMBER:  571-274-3606 

CONTACT FAX NUMBER:  703-792-7017 

REGIONAL COORDINATOR:  Brian Crumpler 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  2013 Virginia Public Safety Communications 

Conference and Exposition 
 
DATES:  October 29-November 1 
 

LOCATION:   Hotel Roanoke and Conference Center  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1408.00 
 

CONFERENCE/TRAINING:  560.00 
    
LODGING (please see Lodging Rate Table):  848.00 
   
MEALS (please see Meals Rate Table): 1T 

   
 
EDUCATION/TRAINING TITLE/EVENT:   NENA Spring Conference   
 
DATES:   May 15 - 17, 2015  
 
LOCATION:  Sheraton Hotel, Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1110.00 
 

CONFERENCE/TRAINING:  500.00 
    
LODGING (please see Lodging Rate Table):  610.00 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conference will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 The funds will be used to take advantage of the educational and training 
opportunities offered at the Fall and Spring APCO and NENA conferences.  The 
number one benefit would be continuing to educate staff with the current best 
practices, keep personnel current on the changing technologies, enhancements 
and requirements within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Richmond Police Department-Division of Emergency Communications 

CONTACT TITLE:  Sergeant 

CONTACT FIRST NAME:  Berkley  

CONTACT LAST NAME:  Eikerenkoetter 

ADDRESS 1:  3516 N. Hopkins Road 

ADDRESS 2:  CITY:  Richmond 

ZIP CODE:  23224 

CONTACT EMAIL:  Berkley.eikerenkoetter@richmondgov.com 

CONTACT PHONE NUMBER:  804-646-5911 

CONTACT MOBILE NUMBER:  804-677-7478  

CONTACT FAX NUMBER:  804-646-8481 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000.00 

TOTAL PROJECT COST:    
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  2014 APCO-NENA Fall Conference  
 
DATES:  Dates to be announced in 2014 
 
LOCATION:   Hotel Roanoke and Conference Center, Roanoke, VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2000.00 
 

CONFERENCE/TRAINING: $2000.00 
    
LODGING (please see Lodging Rate Table):  not applicable 
   
MEALS (please see Meals Rate Table):  not applicable 

   

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conference will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The DEC shall continue to participate in Virginia APCO and NENA 
Conferences and training opportunities, which will allow our PSAP to keep 
up with the latest trends in Emergency Communications.  In addition, 
Attendance at these conferences will ensure that DEC employees receive 
valuable knowledge pertaining to Next Generation 911 (NG-911) 
technologies, and to obtain additional skills and concepts needed to improve 
the Division’s overall effectiveness in Emergency response.   
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 8 

 

 
Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 10 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Richmond County Sheriff’s Office 

CONTACT TITLE:  Technology Director / E-911 Coordinator 

CONTACT FIRST NAME:  Christopher H. 

CONTACT LAST NAME:  Jett 

ADDRESS 1:  P.O. Box 1000 

ADDRESS 2:  1T 

CITY:  Warsaw, Virginia 

ZIP CODE:  22572 

CONTACT EMAIL:  cjett@co.richmond.va.us 

CONTACT PHONE NUMBER:  804-333-1100 

CONTACT MOBILE NUMBER:  804-761-8489  

CONTACT FAX NUMBER:  804-333-3408 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,425  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Virginia Public Safety Communications 
Conference and Exposition  
 
DATES:  3 days – October / November 2014 
 
LOCATION:   Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $ 1,058 
 

CONFERENCE/TRAINING:  $ 280 
    
LODGING (please see Lodging Rate Table):  $656 
   
MEALS (please see Meals Rate Table):  $122 

    
EDUCATION/TRAINING TITLE/EVENT:  Virginia NENA Chapter Spring Conference  
 
DATES:  3 days (training and conference) – May 2015 
 
LOCATION:   Virginia Beach, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $ 1,154 
 

CONFERENCE/TRAINING:  $ 410 
    
LODGING (please see Lodging Rate Table):  $ 608 
   
MEALS (please see Meals Rate Table):  $ 136 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Upon returning from the proposed educational conferences, attendees will be asked to 
provide a briefing on the events for the remainder of the PSAP’s staff, enhancing the 
knowledge of the office as a whole in regards to the current trends and needs of the E-
911 industry and expanded PSAP community.  These briefings will provide the PSAP 
supervisory staff, as well as any PSAP staff who were unable to attend one of the offered 
conferences, with an opportunity to evaluate the conference experiences as well as the 
information gathered at these events, in order to determine if they are proving beneficial 
to the overall education and operation of the PSAP. 
 
 
 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The Richmond County PSAP is seeking funds to allow members of its dispatch and E-911 
coordination staff to continue to attend the semi-annual VANENA/VAAPCO conferences 
and, as a secondary priority, the annual Virginia GIS conference organized by VAMLIS.  
The VANENA/VAAPCO conferences are geared specifically to public communications 
officers, E-911 coordinators, and other PSAP support staff and, along with excellent 
educational sessions, provide great opportunities for these staff to network and share 
experiences with staff from other PSAPs throughout the state.  The knowledge and 
experiences gained at these conferences are then brought back and shared with other 
staff in the local PSAP, benefitting the entire office.  The Virginia GIS Conference provides 
valuable information and networking opportunities for the PSAP’s GIS and IT support 
staff, enhancing the ability of these staff to support and maintain the PSAP’s mapping 
system, a vital component of the county’s emergency response system. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 
 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 10 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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EDUCATION/TRAINING INFORMATION 
 
EDUCATION/TRAINING TITLE/EVENT:  Virginia GIS Conference  
 
DATES:  2 days (training and conference) - September 2014 
 
LOCATION:   Williamsburg, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $ 213 
 

CONFERENCE/TRAINING:  $ 90 
    
LODGING (please see Lodging Rate Table):  $ 88 
   
MEALS (please see Meals Rate Table):  $ 35 



 

 PAGE 1 
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  City of Roanoke E911 Center 

CONTACT TITLE:  Department Manager  

CONTACT FIRST NAME:  Michael 

CONTACT LAST NAME:  Crockett 

ADDRESS 1:  215 Church Ave SW 

ADDRESS 2:  Room 162 

CITY:  Roanoke 

ZIP CODE:  24011 

CONTACT EMAIL:  michael.crockett@roanokeva.gov 

CONTACT PHONE NUMBER:  540-853-2945 

CONTACT MOBILE NUMBER:  540-588-7582  

CONTACT FAX NUMBER:  540-853-1356 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 3365.00 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  VA APCO/NENA Fall Conference  
 
DATES:  Last week of October 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  15  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  2,000.00 
 

CONFERENCE/TRAINING:  2,000.00 
 
LODGING (please see Lodging Rate Table):  N/A 
   
MEALS (please see Meals Rate Table):  N/A 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Spring VA APCO Conference  
 
DATES:  Mid to late May 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1365.00 
 

CONFERENCE/TRAINING:  400.00 
    
LODGING (please see Lodging Rate Table):  615.00 
   
MEALS (please see Meals Rate Table):  350.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
All staff attending conferences must give a written synopsis of each seminar 
attended and share information learned with staff that was unable to attend. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
Fall and Spring State Conferences give our staff a unique opportunity to attend 
seminars to enhance their dispatching and call taking skills and receive critical 
information related to stress management, customer service and other information 
specifically related to our industry.  Our department also sends supervisory & 
management employees along with IT personnel to those tracks related to their 
field.  All additional training will benefit the individual and the Center by ensuring 
our staff remain up to date with upcoming technologies and best practices. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Roanoke County ECC 

CONTACT TITLE:  Chief Communication Officer 

CONTACT FIRST NAME:  Pat 

CONTACT LAST NAME:  Shumate 

ADDRESS 1:  5925 Cove Rd 

ADDRESS 2:  1T 

CITY:  Roanoke, VA 

ZIP CODE:  24019 

CONTACT EMAIL: pshumate@roanokecountyva.gov  

CONTACT PHONE NUMBER:  540-777-8656 

CONTACT MOBILE NUMBER:  540-525-9954  

CONTACT FAX NUMBER:  540-777-9769 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2000 

TOTAL PROJECT COST:   $ $2000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
 
   
   
   

 
 

mailto:pshumate@roanokecountyva.gov
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Conference  
 
DATES:  April 2014 
 
LOCATION:   Virginia Beach   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5 to 7  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000 
 

CONFERENCE/TRAINING:  $500 
    
LODGING (please see Lodging Rate Table):  $500 
   
MEALS (please see Meals Rate Table):  N/A 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5 to 7  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000 
 

CONFERENCE/TRAINING:  $500 
    
LODGING (please see Lodging Rate Table):  $500 
   
MEALS (please see Meals Rate Table):  N/A 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
1T 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
1T 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Rockbridge Regional 9-1-1 

CONTACT TITLE:  Executive Director 

CONTACT FIRST NAME:  Craig 

CONTACT LAST NAME:  Sheets 

ADDRESS 1:  306 Park Ave., Suite A 

ADDRESS 2:  1T 

CITY:  Buena Vista 

ZIP CODE:  24416 

CONTACT EMAIL:  csheets@lexingtonva.gov 

CONTACT PHONE NUMBER:  540-261-9300 

CONTACT MOBILE NUMBER:  540-537-9863  

CONTACT FAX NUMBER:  540-261-9303 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2,000.00 

TOTAL PROJECT COST:   $ $2,000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Fall APCO/NENA Conference  
 
DATES:  Fall of 2014 
 
LOCATION:   Roanoke, Va.  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $600.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING (please see Lodging Rate Table):  $0.00 
   
MEALS (please see Meals Rate Table):  0.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Spring NENA/APCO Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1400.00 
 

CONFERENCE/TRAINING:  $400.00 
    
LODGING (please see Lodging Rate Table):  $1000.00 
   
MEALS (please see Meals Rate Table):  $0.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Employees that attend are required to provide roll-call training to those personnel 
that were not able to attend.  
1T 
 
 
 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
These two conferences are a huge asset to our agency. These are our two main 
“Travel trainings” that our employees are allowed to attend mainly due to staffing. 
The programs presented are a benefit not only to the individuals that attend but 
those who do not by the information brought back from the conferences and 
passed on at things like roll-call training. 
 
1T 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Salem Police Department 

CONTACT TITLE:  Communications Supervisor 

CONTACT FIRST NAME:  Valerie 

CONTACT LAST NAME:  Ramey 

ADDRESS 1:  36 E Calhoun Street 

ADDRESS 2:  1T 

CITY:  Salem 

ZIP CODE:  24153 

CONTACT EMAIL:  vramey@salemva.gov 

CONTACT PHONE NUMBER:  540-375-3078 

CONTACT MOBILE NUMBER:  540-588-9005  

CONTACT FAX NUMBER:  540-375-4125 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA/Interoperability Conference, 
APCO Online Class (EMD Instructor)  
 
DATES: October 29-31,2014,  
November of 2014 
 
LOCATION:   Roanoke VA,  
Salem,VA(Online Class). 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4,1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $500.00,$500.00 
 

CONFERENCE/TRAINING:  APCO/NENA/Interoperability Conference, APCO EMD 
Online EMD Instructor Training 
    

 ( l   d i   bl )   /  
   

        
   

 
EDUCATION/TRAINING TITLE/EVENT:  NENA/APCO Conference  
 
DATE: May 13-15,2015 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000 
 

CONFERENCE/TRAINING:  NENA/APCO 
    
LODGING (please see Lodging Rate Table):  $400.00 
   
MEALS (please see Meals Rate Table):  $204.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
This grant will encourage dispatchers to learn new hands-on ideas and options to 
see new technology for future use.  The classes are not about knowledge 
acquisitions but instead about learning a process.  Participation indicators must 
match the goals and types of conferences/classes. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
This grant is for empowering our public safety dispatchers to make thoughtful and 
consistent outcome-driven decisions across all calls for service. This will also help 
the Salem Police Department to meet the ever increasing need of adequate 
training. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:   
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:   

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE travel: 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 10 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Scott County 911  

CONTACT TITLE:  911 Director 

CONTACT FIRST NAME:  Janice 

CONTACT LAST NAME:  Jennings 

ADDRESS 1:  239 Nena Street 

ADDRESS 2:  P O Box 395 

CITY:  Gate City 

ZIP CODE:  24251 

CONTACT EMAIL:  jjennings@scottcountyva.com 

CONTACT PHONE NUMBER:  276-386-7220 

CONTACT MOBILE NUMBER:  423-571-1942  

CONTACT FAX NUMBER:  423-386-9098 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST: $ 3,281 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/Nena Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1825.00 
 

CONFERENCE/TRAINING:  $480.00 
    
LODGING (please see Lodging Rate Table):  $721.00 
   
MEALS (please see Meals Rate Table):  $624.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Conference  
 
DATES:  March 2015 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,456.00 
 

CONFERENCE/TRAINING:  $560.00 
    
LODGING (please see Lodging Rate Table):  $380.00 
   
MEALS (please see Meals Rate Table):  $516.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee that is chosen to attend one of the conferences will be required to 
attend 90% of the offered classes and will bring back the knowledge of the classes 
to a training class that will be taught to our other employees. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds will be used to send my employees to the Spring Nena Conference and 
the Fall Apco conferences. This will further educate them with the best practices 
used and keep our personnel up to date on the latest and greatest things out there. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Shenandoah County Emergency Communications Center 

CONTACT TITLE:  Communications Supervisor 

CONTACT FIRST NAME:  Mellanie 

CONTACT LAST NAME:  Shipe 

ADDRESS 1:  600 N. Main St, Suite 109 

ADDRESS 2:  1T 

CITY:  Woodstock  

ZIP CODE:  22664 

CONTACT EMAIL:  mshipe@shenandoahcountyva.us 

CONTACT PHONE NUMBER:  540.459.6101 

CONTACT MOBILE NUMBER:  540.325.9796  

CONTACT FAX NUMBER:  540.459.6200 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2000 

TOTAL PROJECT COST:   $ $1908  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference   
 
DATES:  May 12-15, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1908 
 

CONFERENCE/TRAINING:  $125 x 4 = Total: $480 
    
LODGING (please see Lodging Rate Table):  $77 x 3 = $231 x 3 = Total: $924 
   
MEALS (please see Meals Rate Table):  $31x4 = $124, $41x4=$164, $30x4=$120, 
$24x4=$96 Total: $504 

    
EDUCATION/TRAINING TITLE/EVENT:    
 
DATES:   
 
LOCATION:    
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:   
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:   
 

CONFERENCE/TRAINING:   
    
LODGING (please see Lodging Rate Table):   
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
We will utilize the funds available to assist our employees in training, educations, 
and tools available.  This conference will benefit our entire center with the learning 
options presented to them.  This will assist our staff with current information and 
new procedures accessible to them and other agencies.   
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Every employee from our center will be required to attend at least 90% of the 
offered classes.  The can alternate between courses or select only classes from 
their field.   



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 6 

 
 

OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:    
 
DEPARTURE DATE:                                                  RETURN DATE:   
 
LOCATION:      
 
TOTAL ESTIMATED BUDGET FOR  EVENT:   
 

CONFERENCE/TRAINING:   
    
LODGING:   
   
MEALS AND INCIDENTALS:   

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:    

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:    
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
                                                 DATE:   
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Smyth County 911 PSAP 

CONTACT TITLE:  911 Coordinator 

CONTACT FIRST NAME:  Shannon  

CONTACT LAST NAME:  Williams  

ADDRESS 1:  121 Bagley Cir 

ADDRESS 2:  Ste 100  

CITY:  Marion 

ZIP CODE:  24354 

CONTACT EMAIL:  smyth911@smythcounty.org 

CONTACT PHONE NUMBER:  276-783-3298 

CONTACT MOBILE NUMBER:  276-706-0397  

CONTACT FAX NUMBER:  276-783-9314 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2,000 

TOTAL PROJECT COST:   $ $2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  2015 Virginia NENA/APACO Spring Congerence   
 
DATES:  TBD 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,639  
 

CONFERENCE/TRAINING:  $520 - Registrations 
    
LODGING (please see Lodging Rate Table):  $864 
   
MEALS (please see Meals Rate Table):  $255 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Regional initiative Grant prepared by Wise 
County 
 
DATES:  TBD 
 
LOCATION:   TBD  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $361 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the educational and training opportunities will 
be required to attend a minimum of 90% of the offered tracks in their respective 
field (Dispatcher, Technical, or Management) or any combination of tracks as long 
as it equals 90% participation per day. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at Fall NENA/APCO conferences.  The number one 
benefit would be continuing to educate staff with the current best practices, keep 
personnel current on the changing technologies, enhancements and requirements 
within our profession.    
 
 
Click here to enter text 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 12 

and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Southampton County Sheriff's Office 

CONTACT TITLE:  911 Manager 

CONTACT FIRST NAME:  Jerry 

CONTACT LAST NAME:  Smith 

ADDRESS 1:  P O Box 70 

ADDRESS 2:  22336 Main Street 

CITY:  Courtland 

ZIP CODE:  23837 

CONTACT EMAIL:  jsmith@shso.org 

CONTACT PHONE NUMBER:  757-653-2100 

CONTACT MOBILE NUMBER:  757-653-8080  

CONTACT FAX NUMBER:  757-653-9452 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 1T  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall Conference  
 
DATES:  Oct/Nov 2014 
 
LOCATION:   Roanoke VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1377.00 
 

CONFERENCE/TRAINING:  480.00 
    
LODGING (please see Lodging Rate Table):  600.00 
   
MEALS (please see Meals Rate Table):  39/0/29/31 x 3= 297.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  660.00 
 

CONFERENCE/TRAINING:  480.00 
    
LODGING (please see Lodging Rate Table):  180.00 
   
MEALS (please see Meals Rate Table):  0 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each attending dispatcher is expected to attend a minimum of 90% of the tracks 
available to them for each day of attendance, regardless of the track. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
This will provide education to staff, to improve best practices, stay current on 
available technologies and enhancements and to better prepare staff for future 
changes. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Spotsylvania Sheriff’s Office – E911 Center 

CONTACT TITLE:  Communications Manager  

CONTACT FIRST NAME:  Becky 

CONTACT LAST NAME:  Skebo 

ADDRESS 1:  9119 Dean Ridings Lane 

ADDRESS 2:  P.O. Box 1146 

CITY:  Spotsylvania  

ZIP CODE:  22553 

CONTACT EMAIL:  bskebo@spotsylvania.va.us 

CONTACT PHONE NUMBER:  540-507-7178 

CONTACT MOBILE NUMBER:  540-840-3523  

CONTACT FAX NUMBER:  540-582-5321 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 1,950.00 

TOTAL PROJECT COST:   $ 1,950.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 2014 
 
LOCATION:   Hotel Roanoke, Roanoke Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,136.00 
 

CONFERENCE/TRAINING:  $280.00 
    
LODGING (please see Lodging Rate Table):  $576.00 
   
MEALS (please see Meals Rate Table):  not applicable 

   

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Spring Conference  
 
DATES:  May 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $814.00 
 

CONFERENCE/TRAINING:  $280.00 
    
LODGING (please see Lodging Rate Table):  $534.00 
   
MEALS (please see Meals Rate Table):  not applicable 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
The goal will be to send at least 2-4 employees to the Virginia APCO/NENA 
Conference that are held in the Spring and Fall of each year.  Each employee 
selected to attend the conference will be required to attend a minimum of 90% of 
the offered tracks in their respective field (dispatcher, technical or management 
tracks).  Upon returning, each employee will provide and share the 
information/classes that were attended and recommend suggestions that would be 
beneficial to our center and for future training, technology, and information 
purposes within our PSAP. 
 
 

 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
Classes/seminars that are provided at the Virginia APCO/NENA conference are 
beneficial to communications personnel.  There are different tracks provided and 
the employee has the option to choose what he/she would like to attend.  This 
gives the employee the opportunity to check other areas out within the emergency 
communications arena.  For example, a dispatcher attends the conference and may 
have an interest in management.  He/She could attend a management track and 
receive insight as to what the position entails.  This conference benefits E911 as it 
provides personnel a chance to learn new things, generate new ideas, and bring 
that information back to the PSAP.  There are also vendors at the conference and 
this allows personnel to see what is new and involving in the communications field. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Stafford County, VA 

CONTACT TITLE:  ECC Director 

CONTACT FIRST NAME:  Carol 

CONTACT LAST NAME:  Adams 

ADDRESS 1:  P.O. Box 189 

ADDRESS 2:  1T 

CITY:  Stafford 

ZIP CODE:  22555 

CONTACT EMAIL:  cadams@staffordcountyva.gov 

CONTACT PHONE NUMBER:  540-658-4712 

CONTACT MOBILE NUMBER:  540-295-7814  

CONTACT FAX NUMBER:  540-658-4299 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000.00 

TOTAL PROJECT COST:   $ n/a  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
n/a 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA/Interoperability Conference  
 
DATES:  October, 2013 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Five (5)  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,300.00 
 

CONFERENCE/TRAINING:  $140.00 ea 
    
LODGING (please see Lodging Rate Table):  $96.00 ea 
   
MEALS (please see Meals Rate Table):  $51.00/day 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  
 
DATES:  May, 2014 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Four (4)  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $700.00 
 

CONFERENCE/TRAINING:  unknown 
    
LODGING (please see Lodging Rate Table):  $89.00 ea. 
   
MEALS (please see Meals Rate Table):  $56.00/day 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Participants will be asked to provide an overview of their experience to include 
learned topics i.e., technology reviews and updates, operational opportunities, 
improvement recommendations, technology recommendations, etc. 
  
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Participating in these or other educational/training opportunities provides for a 
wide-array of opportunities for dispatchers, supervisors and center management to 
learn, refresh, and/or improve skills, capabilities and knowledge as it relates to 
daily operational needs as well as technologies, both current and future affecting 
the PSAP.  Participation also provides for invaluable networking opportunities with 
others facing some of the same challenges in the Commonwealth through 
interaction with other center staff as well as vendors and subject matter experts 
participating in the conference(s). 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Not anticipated  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Carol W. Adams, ECC Director for Charles E. Jett, Sheriff     DATE:  9/20/2013 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov


c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 3 

FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Staunton Police Department E9-1-1 Center 

CONTACT TITLE:  Dispatch Team Leader 

CONTACT FIRST NAME:  John 

CONTACT LAST NAME:  Steed 

ADDRESS 1:  116 West Beverley St 

ADDRESS 2:  1T 

CITY:  Staunton 

ZIP CODE:  24401 

CONTACT EMAIL:  steedje@ci.staunton.va.us 

CONTACT PHONE NUMBER:  540-332-3842 

CONTACT MOBILE NUMBER:  540-487-5509  

CONTACT FAX NUMBER:  540-332-3980 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000.00 

TOTAL PROJECT COST:   $ 2,000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Virginia EMS Symposium  
 
DATES:  November 10 thru 15, 2015, November 10th would be a travel day, classes 
start on November 11th.  
 
LOCATION:   Norfolk Waterside Marriott, Norfolk, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1537.00 
 

CONFERENCE/TRAINING:  $195.00 x 2 = $390.00 total 
    
LODGING (please see Lodging Rate Table):  $89.00 x 5 = $445.00 total 
   
MEALS (please see Meals Rate Table):  $46 x 2/$61 x 2 x 5 days = $702.00 total 
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$ 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO classes: Active Shooter for Public Safety 
Communications / Crisis Negotiations for Telecommunicators /  Customer Service in 
Today’s Public Safety Communications / Disaster Operations and the Communications 
Center 
 
DATES:  Various dates throughout FY15 
 
LOCATION:   Training on line  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  8  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1992.00 
 

CONFERENCE/TRAINING:  $249 per class, per person 
    
LODGING (please see Lodging Rate Table):  Not Applicable 
   
MEALS (please see Meals Rate Table):  Not Applicable 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Each employee sent to training through the Education Program would bring their newly 
learned knowledge, notes and handouts from the classes back to their respective shifts to 
share the information with shift members and other PSAP employees, as appropriate. All 
training passed on to other employees will be documented through noted shift training 
logs and sign off sheets. Classes taken will be classes not already taken by the employee, 
unless a prior class requires continuing educational recertification. Once registered for a 
class, our department will ensure that employees have appropriate schedule coverage to 
ensure that they attend the class they are registered for. The employees will be paid for 
their time at the classes as normal, not through the Education Program funding. The 
classes employees will be sent to, will be approved as Communications and 9-1-1 related 
topics. 
 
 
  

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
With the award of the Education Program our agency would be able to send additional 
employees and supervisors to classes not normally available through our current education 
budget limits. Possible classes available could include single and multi-day educational 
conferences on Next Generation 9-1-1 (NG-911) issues and implementations and classes at 
the annual EMS Symposium held in Norfolk, Virginia put on by the Virginia Department of 
Health. On line classes through The Association of Public-Safety Communications Officials 
(APCO) and The National Emergency Number Association (NENA). All classes taken would be 
directly related to the 9-1-1 and public safety communications fields.  All classes taken 
through the Education Program would benefit not only the employees and PSAP but the 
citizens of our community through enhanced awareness and job specific training. 
Additionally, funding through the WEP could be used to advance the training and knowledge 
of our city’s GIS coordinator for his understanding and use of his GIS skills as it directly applies 
for emergency services.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  SunGard Public Sector / Public Safety Continuing 
Education Classes   
 
DEPARTURE DATE:  August 9, 2015  RETURN DATE:  August 13, 2015 
 
LOCATION:   High Point, North Carolina   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  $1660.00 
 

CONFERENCE/TRAINING:  $250.00 x 2 = $500.00 total 
    
LODGING:  $97.00 x 2 x 4 days = $776.00 total 
   
MEALS AND INCIDENTALS:  $39 x 2 / $51 x 2 x 3 days  = $384.00 total 

   
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   $1660.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   SunGard OSSI Public 
Safety is our equipment provider for our records management and CAD software. It 
is essential that our system administrator employees be up to date on 
improvements and upgrades to our operating systems. By directly going to the 
vendor, and learning from their in house classes, we greatly improve the efficiency 
of our system administrators in keeping our systems operating at top performance 
levels, greatly increasing our assistance to our citizens in their needs for services 
and in the ability to assist our emergency responders with information they may 
require.  
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Chief J. E. Williams                                                     DATE:  9-27-13 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 



 

 PAGE 10 
 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Suffolk Police Department 

CONTACT TITLE:  Sergeant 

CONTACT FIRST NAME:  Sandra 

CONTACT LAST NAME:  Springle 

ADDRESS 1:  111 Henley Place 

ADDRESS 2:  1T 

CITY:  Suffolk   

ZIP CODE:  23434 

CONTACT EMAIL:  sspringle@suffolkva.us 

CONTACT PHONE NUMBER:  757-514-7927 

CONTACT MOBILE NUMBER:  1T  

CONTACT FAX NUMBER:  757-514-4225 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000, (Although actual cost is $2,199) 

TOTAL PROJECT COST:   $ 2,000, (Although actual cost is $2,199)  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:  Virginia Public Safety Communication 
Conference and Exposition- Spring Conference  
 
DATES:  Apx: May 9, 10, 11 
 
LOCATION:   Virginia Beach, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  175 per person = $525 
    
LODGING (please see Lodging Rate Table):  none 
   
MEALS (please see Meals Rate Table):  None 

   
EDUCATION/TRAINING TITLE/EVENT:  Virginia Public Safety Communication 
Conference and Exposition- Fall Conference  
 
DATES:  Apx: October 13, 14, 15 
 
LOCATION:   Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,674 
 

CONFERENCE/TRAINING:  175 per person =$525 
    
LODGING (please see Lodging Rate Table):  3 nights x 3 persons x $96 = $864 
   
MEALS (please see Meals Rate Table):  3 breakfasts, one lunch, and two 
dinners x 3 persons = $285 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
At the completion of the training, the members attending will return to the 
Communication Center and within 30 days prepare a synopsis of the training for 
those that did not attend. Those that did not attend will be afforded the 
opportunity to review the material and offer comments or questions. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The training requested is important for Emergency Communication Operators to 
learn the trends and best practices that are occurring across the state and country. 
They will learn the latest in 911 communications and bring back those ideas to the 
Department. This type of training forum is important for the exchange of ideas and 
the exposure to the latest technology. Operators who receive this training will in 
turn bring the knowledge back to the Emergency Communication.                                
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  N/A  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 

WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 
 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Sussex County Sheriff Office   

CONTACT TITLE:  Sergeant 

CONTACT FIRST NAME:  Gwendolyn 

CONTACT LAST NAME:  Maxwell 

ADDRESS 1:  20212 Thornton Square 

ADDRESS 2:  Click here to enter text 

CITY:  Sussex 

ZIP CODE:  23884 

CONTACT EMAIL:  gmaxwell@sussexso.com 

CONTACT PHONE NUMBER:  434 246-5361 ext 238 

CONTACT MOBILE NUMBER:  804 586-1951  

CONTACT FAX NUMBER:  494 246-5714 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ Enter dollar amount in whole numbers 

TOTAL PROJECT COST:   $ Enter dollar amount in whole numbers  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall Conference  
 
DATES:  Oct/Nov 2014 
 
LOCATION:   Roanoke Va  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1377.00 
 

CONFERENCE/TRAINING:  $480.00 
    
LODGING (please see Lodging Rate Table):  $600.00 
   
MEALS (please see Meals Rate Table):  39/0/29/31x3= $297.00 
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EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach Va.  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $660.00 
 

CONFERENCE/TRAINING:  $480.00 
    
LODGING (please see Lodging Rate Table):  $180.00 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Click here to enter text 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Conferences will improve Sussex County staff with education that will provide best 
Practices, as well as keep us current and better prepared for future enhancements 
and technologies changes. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Click here to enter text  
 
DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING:  Click here to enter text 
   
MEALS AND INCIDENTALS:  Click here to enter text 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to 
enter text 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Click here to enter text                                                DATE:  Click here to enter text 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery County)  95  46  
Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  
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Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  

EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  

Atlanta, GA (Fulton, Cobb, DeKalb 
Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  

Baltimore, MD (12/1 – 2/28)  121  71  

Baltimore, MD (3/1 – 9/30)  145  71  

Baltimore County, MD  97  61  

Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake Counties) 
(10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake Counties) 130  71  
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(12/1-3/31)  

Chicago, IL (Cook, Lake Counties) 
(4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake Counties) 
(7/1-8/31)  

155  71  

Chicago, IL (Cook, Lake Counties) 
(9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga County)  101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  

Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  

Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (4/1–6/30)  

241  71  
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Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island 
and Counties of Kings, New York 
and Richmond) (9/1–9/30)  

295  71  

Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  

Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 99  71  
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County) (9/1 – 9/30)  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny County)  119  71  

San Antonio, TX (Bexar County)  106  66  

San Diego, CA (San Diego County)  133  71  

San Francisco, CA (San Francisco 
County) (10/1-10/31)  

184  71  

San Francisco, CA (San Francisco 
County) (11/1-8/31)  

155  71  

San Francisco, CA (San Francisco 
County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  

Seattle, WA (King County)  137  71  

St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  

Washington, DC (1) (11/1-2/28)  183  71  
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Washington, DC (1) (3/1-6/30)  224  71  

Washington, DC (1) (7/1-8/31)  169  71  

Washington, DC (1) (9/1-9/30)  226  71  

White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov


c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 3 

FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Tazewell County 911 

CONTACT TITLE:  Director of 911 & Emergency Communications 

CONTACT FIRST NAME:  Derrick 

CONTACT LAST NAME:  Ruble 

ADDRESS 1:  315 School Street 

ADDRESS 2:  Suite 9 

CITY:  Tazewell 

ZIP CODE:  24651 

CONTACT EMAIL:  derrick.ruble@tazewellcountysheriff.org 

CONTACT PHONE NUMBER:  276-988-0803 

CONTACT MOBILE NUMBER:  276-979-7537  

CONTACT FAX NUMBER:  276-988-5012 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  2014 Virginia Public Safety Communications 
Conference and Exposition  
 
DATES:  TBD 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  5  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $808 – Not including taxes. 
 

CONFERENCE/TRAINING:  $520 - Registrations 
    
LODGING (please see Lodging Rate Table):  $288 – 1 Room x 3 Nights 
   
MEALS (please see Meals Rate Table):  $0.00 

    
EDUCATION/TRAINING TITLE/EVENT:  2015 Virginia NENA/APCO Spring Conference  
 
DATES:  TBD 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,192 
 

CONFERENCE/TRAINING:  $616 – Preconference & Conference Registrations 
    
LODGING (please see Lodging Rate Table):  $576 – 2 Rooms x 3 Nights 
   
MEALS (please see Meals Rate Table):  $0.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the educational and training opportunities will 
be required to attend a minimum of 90% of the offered tracks in their respective 
field (Dispatcher, Technical, or Management) or any combination of tracks as long 
as it equals 90% participation per day. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at the Fall and Spring NENA and APCO conferences.  
The number one benefit would be continuing to educate staff with the current best 
practices, keep personnel current on the changing technologies, enhancements 
and requirements within our profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 10 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 13 

Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Twin County Regional E911 

CONTACT TITLE:  911 Coordinator 

CONTACT FIRST NAME:  Jolena 

CONTACT LAST NAME:  Young 

ADDRESS 1:  353 N Main Street 

ADDRESS 2:  PO Box 510 

CITY:  Galax 

ZIP CODE:  24333 

CONTACT EMAIL:  jyoung@galaxva.com 

CONTACT PHONE NUMBER:  276-236-5122 

CONTACT MOBILE NUMBER:  276-233-3231  

CONTACT FAX NUMBER:  276-236-2956 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2303  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Spring Conference  
 
DATES:  May 15 - 17, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,121 
 

CONFERENCE/TRAINING:  $420 
   3@140 
LODGING (please see Lodging Rate Table):  $356 
   2 rooms @ 2 nights @89   
MEALS (please see Meals Rate Table):  $345 

             $42 /$31/$42 @3  

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 22 – 22, 2014 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,182 
 

CONFERENCE/TRAINING:  760 
   2@$125 Pre-conference, 2 @$ 140 Daily 
LODGING (please see Lodging Rate Table):  $288 
   1 Room @ 3 nights @ 96   
MEALS (please see Meals Rate Table):  $38/29/29/38 @ 2 = $134 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conferences will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 The funds will be used to take advantage of the educational and training 
opportunities offered at the Spring NENA and Fall APCO conferences.  The number 
one benefit would be continuing to educate staff with the current best practices, 
keep personnel current on the changing technologies, enhancements and 
requirements within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Virginia Beach 911 

CONTACT TITLE:  Operations Coordinator 

CONTACT FIRST NAME:  Bobbie 

CONTACT LAST NAME:  Almariento 

ADDRESS 1:  2508 Princess Anne Road 

ADDRESS 2:  Municipal Center, Bldg. 30 

CITY:  Virginia Beach 

ZIP CODE:  23456 

CONTACT EMAIL:  balmarie@vbgov.com 

CONTACT PHONE NUMBER:  757-385-4736 

CONTACT MOBILE NUMBER:  757-636-2497  

CONTACT FAX NUMBER:  757-385-1810 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000.00 

TOTAL PROJECT COST:   $ 2,000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Virginia APCO/NENA Fall Conference  
 
DATES:  October 2015 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,800.00 
 

CONFERENCE/TRAINING:  $520.00 
    
LODGING (please see Lodging Rate Table):  $1,280.00 
   
MEALS (please see Meals Rate Table):  1T 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Virginia APCO/NENA Spring Conference  
 
DATES:  May 2016 
 
LOCATION:   TBD – Tidewater Region  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  200.00 
 

CONFERENCE/TRAINING:  200.00 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Virginia Beach 9-1-1 attendees will present a summary of the conference 
presentations to Virginia Beach 9-1-1 non-attendees 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Training received at the APCO/NENA/SIEC Conference and NENA/APCO Spring 
Conference is 9-1-1 specific and necessary to ensure that 9-1-1 personnel receive 
information that is accurate, effective and reflects current public safety practices. 
 
Training received at the conference provides information on emerging technologies 
and NG9-1-1 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 6 

 
 

OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Warren County Sheriff’s Office E911 

CONTACT TITLE:  E911 Communications Supervisor 

CONTACT FIRST NAME:  Karen  

CONTACT LAST NAME:  Crum 

ADDRESS 1:  200 Skyline Vista Dr 

ADDRESS 2:  1T 

CITY:  Front Royal 

ZIP CODE:  22630 

CONTACT EMAIL:  kc@warrencountysheriff.org 

CONTACT PHONE NUMBER:  540-636-5901 

CONTACT MOBILE NUMBER:  540-550-5719  

CONTACT FAX NUMBER:  540-636-4950 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  
 
DATES:  July 1, 2014-June 30, 2015 
 
LOCATION:   Virginia Beach    
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:   2/3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,696 
 

CONFERENCE/TRAINING:  APCO Spring Conference 
    
LODGING (please see Lodging Rate Table):  $712 
   
MEALS (please see Meals Rate Table):  $324 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO / NENA Fall Conference  
 
DATES:   July 1, 2014-June 30, 2015  
 
LOCATION:   Roanoke  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2/3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,313 
 

CONFERENCE/TRAINING:  APCO – NEAN Fall Conference 
    
LODGING (please see Lodging Rate Table):  $576 
   
MEALS (please see Meals Rate Table):  $300 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee which attends the educational and training opportunities are 
required to attend a minimum of 90% of the offered tracks in their respective field 
(Dispatcher, Technical or Management) or any combination of tracks as long as it 
equals 90% participation per day.  
This is was our 3rd or 4th year to attend conferences each individual has felt they 
came back with some knowledge or technique to apply to their duties within 
Communications, or to better themselves overall. 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at the APCO and NENA Fall and Spring conferences 
respectively.  The number one benefit would be continuing to educate staff with 
the current best practices, keep personnel current on the changing technologies, 
enhancements and requirements within our profession.   Give them the 
opportunity to meet and interact with others outside of the office, that know what 
they do, and build relationships, to share knowledge.    
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Washington County 911 Communications Center 

CONTACT TITLE:  Deputy Director of Emergency Management 

CONTACT FIRST NAME:  Theresa   

CONTACT LAST NAME:  Kingsley-Varble 

ADDRESS 1:  20281 Rustic Lane  

ADDRESS 2:  Public Safety Building 

CITY:  Abingdon 

ZIP CODE:  24201 

CONTACT EMAIL:  tkingsley@washcova.com 

CONTACT PHONE NUMBER:  276-525-1331 

CONTACT MOBILE NUMBER:  276-525-5442  

CONTACT FAX NUMBER:  276-525-1339 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $1538.00 

TOTAL PROJECT COST:   $ $1538.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
$462 not requested to be available for Wise Regional Request. 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:   2015 Virginia NENA/APCO Spring Conference 
& preconference course    
 
DATES:  TBD May 2015 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $755.00 
 

CONFERENCE/TRAINING:  $250.00 
    
LODGING (please see Lodging Rate Table):  $325.00  (includes est. taxes) 
   
MEALS (please see Meals Rate Table):  $180.00 

    
EDUCATION/TRAINING TITLE/EVENT:  2014 Virginia APCO/NENA Fall Conference & 
Pre-conference Course 
 
DATES:  TBD October 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $783.00 
 

CONFERENCE/TRAINING:  250.00 
    
LODGING (please see Lodging Rate Table):  325.00 (includes est. taxes etc.. 
   
MEALS (please see Meals Rate Table):  $208.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the educational and training opportunities will 
be required to attend a minimum of 90% of the offered tracks in their respective 
field (Dispatcher, Technical, or Management) or any combination of tracks as long 
as it equals 90% participation per day. 
 
 
 
 
 
  

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at Fall & Spring NENA/APCO conferences.  The 
number one benefit would be continuing to educate staff with the current best 
practices, keep personnel current on the changing technologies, enhancements 
and requirements within our profession 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov


c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 3 

FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Waynesboro Emergency Communications  

CONTACT TITLE:  Director  

CONTACT FIRST NAME:  Gary 

CONTACT LAST NAME:  Critzer 

ADDRESS 1:  250 S. Wayne Ave. Suite 301 

ADDRESS 2:  1T 

CITY:  Waynesboro 

ZIP CODE:  22980 

CONTACT EMAIL:  critzergp@ci.waynesboro.va.us  

CONTACT PHONE NUMBER:  540-942-6698 

CONTACT MOBILE NUMBER:  540-241-2298  

CONTACT FAX NUMBER:  540-942-6521 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2404.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
 
   
   
   

 
 

mailto:critzergp@ci.waynesboro.va.us
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Va EMS Symposium  
 
DATES:  11/5-11/9/14 
 
LOCATION:   Norfolk Va  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  2404.00 
 

CONFERENCE/TRAINING:  555.00 
    
LODGING (please see Lodging Rate Table):  1207.00 
   
MEALS (please see Meals Rate Table):  642.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Employees are asked to return to the PSAP and provide information to co-workers 
and staff regarding what they have learned. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The symposium offers a communications track that is designed for PSAP personnel. 
Nationally recognized as well as state and local subject matter experts present on a 
variety of topics to include things such as EMD, active shooter, NIMS, NG911, etc. It 
is also an excellent opportunity for individuals to network with peers from all 
aspects of public safety and visit exhibitors such as the NAEMD.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Winchester Emergency Communications  

CONTACT TITLE:  Director of Emergency Communications 

CONTACT FIRST NAME:  Erin 

CONTACT LAST NAME:  Elrod 

ADDRESS 1:  231 E Piccadilly St 

ADDRESS 2:  1T 

CITY:  Winchester 

ZIP CODE:  22601 

CONTACT EMAIL:  eelrod@ci.winchester.va.us 

CONTACT PHONE NUMBER:  540-545-4715 

CONTACT MOBILE NUMBER:  540-336-6454  

CONTACT FAX NUMBER:  540-542-1312 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000 

TOTAL PROJECT COST:   $ 3865  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA/Interoperability Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1572 
 

CONFERENCE/TRAINING:  $420 
    
LODGING (please see Lodging Rate Table):  $1152 
   
MEALS (please see Meals Rate Table):  1T 

   

 
EDUCATION/TRAINING TITLE/EVENT:  VA NENA/APCO Spring Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1206 
 

CONFERENCE/TRAINING:  405 
    
LODGING (please see Lodging Rate Table):  $801 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the educational and training opportunities will 
be required to attend a minimum of 90% of the offered tracks in their respective 
field or any combination of tracks as long as it equals 90% participation per day.  
When returning back to work they must then put together a synopsis of one of the 
classes they learned and how what they learned would benefit our Center. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at not only the Fall and Spring NENA/APCO 
conferences but also 9-1-1 Goes to Washington.  The number one benefit would be 
continuing to educate staff with the current best practices, keep personnel current 
on the changing technologies, enhancements and requirements within our 
profession, and learning about the policy challenges facing public safety. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  9-1-1 Goes to Washington  
 
DEPARTURE DATE:  March 2015 RETURN DATE:  March 2015 
 
LOCATION:   Washington DC   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  $1087 
 

CONFERENCE/TRAINING:  $415 
    
LODGING:  $672 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   $1087 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Virginia does not offer 
this type of training 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Chief Kevin Sanzenbacher                                                DATE:  8/29/13 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 



 

 PAGE 9 
 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 11 

Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  County of Wise   

CONTACT TITLE:  Geographic Information Officer 

CONTACT FIRST NAME:  Jessica 

CONTACT LAST NAME:  Swinney 

ADDRESS 1:  PO Box 570 

ADDRESS 2:  206 E Main St 

CITY:  Wise 

ZIP CODE:  24293 

CONTACT EMAIL:  gio@wisecounty.org 

CONTACT PHONE NUMBER:  276-328-7110 

CONTACT MOBILE NUMBER:  276-219-1793  

CONTACT FAX NUMBER:  276-328-9780 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 1900.00 

TOTAL PROJECT COST:   $ 3759.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Spring Conference  
 
DATES:  May 15-17, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  387.00 
 

CONFERENCE/TRAINING:  120.00 
 
LODGING (please see Lodging Rate Table):  267.00 
   
MEALS (please see Meals Rate Table):  not applicable 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 22-25, 2014 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1284.00 
 

CONFERENCE/TRAINING:  420.00 
    
LODGING (please see Lodging Rate Table):  864.00 
   
MEALS (please see Meals Rate Table):  not applicable  
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Following the conferences each employee selected to attend will be required to 
turn in to his/her supervisor a brief 1 paragraph summary, per session attended, 
stating main idea and evaluation of session. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds will be used to take advantage of the educational and training 
opportunities offered at the various conferences on the application.  The number 
one benefit would be continuing to educate staff with the current best practices, 
keep personnel current on the changing technologies, enhancements and 
requirements within the profession.  We have a staff of 4 in GIS as well as a team of 
13 dispatchers, and intend to rotate these conferences 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  TN Geographic Information Council 2015 
Conference  
 
DEPARTURE DATE:  3/23/2015 RETURN DATE:  3/26/2015 
 
LOCATION:   TBA – In Tennessee   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  464.00 
 

CONFERENCE/TRAINING:  200.00 
    
LODGING:  264.00 
   
MEALS AND INCIDENTALS:  not applicable 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   464.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   This Conference is 
beneficial to our GIS Technicians to stay current with best practices, changing 
technologies, enhancements and requirements in the GIS field, as well as 
establishing valuable contacts in neighboring state. 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
 Jessica Swinney                                 DATE:  9/24/2013 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  URISA/NENA Locating the Future Conference  
 
DEPARTURE DATE:  11/1/2014 RETURN DATE:  11/5/2014 
 
LOCATION:   TBA    
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  797.00 
 

CONFERENCE/TRAINING:  445.00 
    
LODGING:  352.00 
   
MEALS AND INCIDENTALS:  not applicable 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   797.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   This Conference is 
beneficial to our GIS Technicians to stay current with best practices, changing 
technologies, enhancements and requirements in the GIS field, as well as 
establishing valuable contacts in neighboring state. 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
 Jessica Swinney              DATE: 9/24/2013 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  URISA GIS-PRO Conference  
 
DEPARTURE DATE:  September 14, 2014 RETURN DATE:  September 18, 2014 
LOCATION:   TBA    
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  827.00 
 

CONFERENCE/TRAINING:  475.00 
    
LODGING:  352.00 
   
MEALS AND INCIDENTALS:  not applicable 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   827.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   This Conference is 
beneficial to our GIS Technicians to stay current with best practices, changing 
technologies, enhancements and requirements in the GIS field, as well as 
establishing valuable contacts in neighboring state. 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Jessica Swinney                                                DATE:  9/24/2013 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Wise County (Regional Grant Host)   

CONTACT TITLE:  Geographic Information Officer 

CONTACT FIRST NAME:  Jessica 

CONTACT LAST NAME:  Swinney 

ADDRESS 1:  PO Box 570 

ADDRESS 2:  206 E Main St 

CITY:  Wise 

ZIP CODE:  24293 

CONTACT EMAIL:  gio@wisecounty.org 

CONTACT PHONE NUMBER:  276-328-7110 

CONTACT MOBILE NUMBER:  276-219-1793  

CONTACT FAX NUMBER:  276-328-9780 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 9,623.00 

TOTAL PROJECT COST:   $ 9,623.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
Wise County  ($100)    City of Norton ($2,000) 
Lee County ($700)  Russell County ($2,000) 
Dickenson County ($2,000)  Buchanan County ($2,000) 
Smyth County ($361)  Washington County ($462) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Public Safety Training Consultants Active 
Shooter Course  
 
DATES:  TBD 
 
LOCATION:   TBD  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  20 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  3000.00 
 

CONFERENCE/TRAINING:  3000.00 
 
LODGING (please see Lodging Rate Table):  NA 
   
MEALS (please see Meals Rate Table):  not applicable 

    
EDUCATION/TRAINING TITLE/EVENT:  Public Safety Training Consultants Critical 
Incident Stress Management (CISM)  
 
DATES:  TBD 
 
LOCATION:   Wise County to host  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  20 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  3000.00 
 

CONFERENCE/TRAINING:  3000.00 
    
LODGING (please see Lodging Rate Table):  NA 
   
MEALS (please see Meals Rate Table):  not applicable  
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  EMD Course  
 
DATES:  TBD 
 
LOCATION:   TBD  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  10 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  2623.00 
 

CONFERENCE/TRAINING:  2623.00 
 
LODGING (please see Lodging Rate Table):  NA 
   
MEALS (please see Meals Rate Table):  not applicable 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Geocomm Geolynx Mapping Refresher Course  
 
DATES:  TBD 
 
LOCATION:   TBD  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  25 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1000.00 
 

CONFERENCE/TRAINING:  1000.00 
    
LODGING (please see Lodging Rate Table):  NA 
   
MEALS (please see Meals Rate Table):  not applicable  
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Many of the personnel attending the training will be required to serve as peer trainers within their 
own PSAP using the material provided. Dispatchers and staff are evaluated yearly for 
performance. The skills and knowledge that will be learned through the training should be 
demonstrated in their ability to successfully and thoroughly perform their job duties.  
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Being current with E911 PSAP advancements in technology and procedures is important, 
particularly the Technical Workshops offered.   To have E911 knowledge of the needs of dispatch 
in future technology will help the PSAP be thorough in providing responders the information they 
need and help them prepare for NextGen 9-1-1. Failure to provide adequate training, realistic 
simulations, and resources for the PSAP has a direct impact on the service skills and abilities of 
the Dispatcher.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:   
 
DEPARTURE DATE:   RETURN DATE:   
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:   
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:   

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:    

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:   
 
DEPARTURE DATE:   RETURN DATE:  1T 
 
LOCATION:      
 
TOTAL ESTIMATED BUDGET FOR  EVENT:   
 

CONFERENCE/TRAINING:   
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
1T                                                DATE:  1T 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:   
 
DEPARTURE DATE:  1T RETURN DATE:   
LOCATION:     
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:    

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:    
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 DATE:        
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  

Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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