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FY15 PSAP GRANT PROGRAM 

WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 
 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 

accessible from VITA’s Integrated Services Program’s website 

(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 

application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 

lisa.nicholson@vita.virginia.gov. 

 

After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 

notification to the project contact e-mail address listed on the application received. 

 

All funding requests must be submitted using the Wireless E-911 PSAP Education 

Program grant application.  Application made on the FY15 PSAP Grant Application 

form (Continuity, Consolidation and Enhancement projects) will not be accepted.  

Technical assistance is available from VITA’s Public Safety Communications (PSC) staff 

throughout the grant process.  The FY15 PSAP Grant Application Cycle starts July 1, 

2013 and concludes on September 30, 2013 at 5:00 pm. 

 

ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL BE 

CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
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FY15 PSAP GRANT APPLICATION 

WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 

GRANT APPLICANT PROFILE/PROJECT CONTACT 

 

PSAP/HOST PSAP NAME:  Amelia County Sheriff’s Office 

CONTACT TITLE:  E9-1-1 Coordinator 

CONTACT FIRST NAME:  R. Jason 

CONTACT LAST NAME:  Malloy 

ADDRESS 1:  16441 Court St. 

ADDRESS 2:  PO Box 463 

CITY:  Amelia 

ZIP CODE:  23002 

CONTACT EMAIL:  rjmalloy@ameliasheriff.org 

CONTACT PHONE NUMBER:  804-561-2118 

CONTACT MOBILE NUMBER:  804-314-2634  

CONTACT FAX NUMBER:  804-561-2269 

REGIONAL COORDINATOR:  Sam Keys 

 

FINANCIAL DATA 

 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,000  

 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall Conference  

 

DATES:  October, 2014 

 

LOCATION:   Roanoke  

 

ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1-2  

 

TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $700 

 

CONFERENCE/TRAINING:  $350 

    

LODGING (please see Lodging Rate Table):  $350 

   

MEALS (please see Meals Rate Table):  Click here to enter text 

   

 

EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  

 

DATES:  May, 2015 

 

LOCATION:   Virginia Beach  

 

ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1-2  

 

TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $700 

 

CONFERENCE/TRAINING:  $350 

    

LODGING (please see Lodging Rate Table):  $350 

   

MEALS (please see Meals Rate Table):   
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COMPREHENSIVE PROJECT DESCRIPTION 
 

Describe how the education/training is 9-1-1/public safety 

communications specific and how this will benefit E-911 and the 

employee(s) and/or PSAP. 

 
 These conferences have 9-1-1/emergency communications specific tracts.  All 

information/training received can be brought back to and directly influence/benefit 

the operations of Amelia County 9-1-1. Other training opportunities shall be added 

where necessary. 

 

 Additionally, the NAVIGATOR conference is vendor specific (International 

Academies of Emergency Dispatch) and relate to our EMD system.  This agency has an 

EMD instructor on staff, and the NAVIGATOR conference is the only location for 

receiving mandatory instructor recertification training. 

 

EVALUATION 
 

Describe the evaluation process that will be used to determine if 

participation in this education/training benefited the PSAP and/or 

supported E-911 and GIS. 

 
 Each conference and/or training course will be evaluated by the attendees, and 

they shall bring information back to the agency.  The information that is returned to 

the agency will be formatted into in-house training.  The Amelia County 9-1-1 center 

is currently building an in-house, online training system to be used by 

dispatch/communications personnel for self-paced training opportunities.  This 

system will allow all information received from the conference attendees to thereby 

be utilized to create multiple online training courses which can be completed by all 

personnel as time permits. 

 



  FY15 PSAP GRANT PROGRAM APPLICATION 
                                                       WIRELESS EDUCATION PROGRAM – CONTINUATION PAGE 

 

 

EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:  NAVIGATOR 2015  
 
DATES:  April/May, 2015 
 
LOCATION:   TBA – Either Las Vegas, Orlando, Baltimore or Salt Lake City  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $600 
 

CONFERENCE/TRAINING:  $300 
    
LODGING (please see Lodging Rate Table):  $300 
   

         
EDUCATION/TRAINING TITLE/EVENT:    
 
DATES:   
 
LOCATION:     
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:    
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:   
 

CONFERENCE/TRAINING:   
    
LODGING (please see Lodging Rate Table):   
   
MEALS (please see Meals Rate Table):   
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  

If this grant application is for out of state education/training opportunities or 

includes any part of the funds to be used for out of state education/training 

opportunities, please complete the following in its entirety.   

 

EDUCATION/TRAINING EVENT:  NAVIGATOR 2015 Conference  

 

DEPARTURE DATE:  TBA      RETURN DATE:  TBA 

 

LOCATION:   TBA – Either Las Vegas, Orlando, Baltimore or Salt Lake City   

 

TOTAL ESTIMATED BUDGET FOR  EVENT:  $1,000 

 

CONFERENCE/TRAINING:  $300 

    

LODGING:  $300 

   

MEALS AND INCIDENTALS:  $400 

   

 

TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   $600 

 

REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Amelia County currently 

utilizes the Medical Priority Dispatch EMD system.  This agency has an EMD 

instructor on staff for providing EMD initial and recertification training.  It is a 

requirement of the International Academies of Emergency Dispatch that all 

instructors attend recertification training.  This recertification training is only 

offered at the annual NAVIGATOR conference. 

 

 

 

MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 

 (approval stands from year-to-year due to recertification requirement) 

 R. L. Walker - Sheriff                                                DATE:  Sept. 30, 2013 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 

Under the Wireless Education Program grant type, lodging and per diem (meals only) are 

reimbursable, in addition to the cost of the education/training.  Please use the following 

Commonwealth of Virginia Travel Guidelines to determine total expenses during this 

application process.   

 

Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 

reimbursement.   
 
 

 
 

MEALS RATE TABLE 
 

The Meals Rate Table below provides individual meal reimbursement amounts, which are 

breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 

should be used to determine the maximum meal reimbursement amounts.  The meals 

expense must be reduced for the applicable meals when meals are provided at no cost during 

the overnight travel period.  (See Prorations and Reductions) 

 

This table also reflects amounts for the 75% travel days.  The meals expense must correspond 

to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 

Tables) 

 

NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in 

the total for the Meals and Incidental Expenses Rate associated with each lodging location.  

However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 

Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 

Breakfast 7 7 8 9 10 11 12 

Lunch 11 11 12 13 15 16 18 

Dinner 18 23 26 29 31 34 36 

75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 

if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 

be allowable on a travel departure or return day.  For trips involving multiple travel 

destinations, base the reduction on the per diem in effect for where the night was spent as 

follows: 

 

• Departure Day:  Where you spend the night. 

• Return Day:         Where you spent the night before returning to home base. 

 

When meals are provided at no cost in conjunction with travel events, the applicable meal 

expense reimbursement shall be reduced by the amount shown for the applicable meal in 

the Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, 

and lunch was provided at no cost, the total allowable reimbursement for that day would be 

$25 ($36 - $11 lunch). 

 

However, when meals are provided at no cost in conjunction with travel events on a travel 

departure or return day, the full Meals per diem reimbursement rate is reduced by the full 

amount of the appropriate meals followed by a 75% prorating of the balance.  For example, 

if the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 

travel departure or return day, the total allowable reimbursement for that day would be $19 

[($36 - $11 lunch) x .75 = $19 (rounded)]. 

 

Finally, when meals are included with registration or lodging expense as part of a package, 

the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 

Education Program Reimbursement Request. If a continental breakfast or reception is offered 

as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 

must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 

of a conference and the traveler has medical restrictions, the traveler should make every 

effort to have the conference facilitate his/her needs by the deadline specified by the 

conference. If the conference does not honor the request, the traveler is not required to 

deduct the applicable meal allowance from the per diem. However, the traveler must include 

a note or other documentation with the Wireless Education Program Reimbursement 

Request documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 

allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the counties 

of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the standard 

rate applies. 

 

IN-STATE  

Location  

City – (Surrounding Areas)  

Lodging Rate  
Excludes  

taxes and  

surcharges  

Meals and Incidental Expense 

(M&IE) Rate  
Includes tips, taxes, personal 

telephone calls, laundry, and 

transportation to where meals are 

taken  

STANDARD�  $77  $41  

EXCEPTIONS�  

Abingdon (Washington County)  88  46  

Blacksburg (Montgomery 

County)  

95  46  

Charlottesville (Albemarle & 

Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 

5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  

Chesapeake / Suffolk (9/1 –9/30)  77  56  

Chesterfield / Henrico Counties  83  51  

Fredericksburg ( Spotsylvania, 

Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  

Lynchburg (Campbell County)  80  51  

Manassas (Prince William 

County)  

88  56  

Norfolk / Portsmouth  89  61  

Richmond (City Limits)  112  66  

Roanoke (City Limits)  96  51  

Virginia Beach (10/1-5/31)  89  56  

Virginia Beach (6/1-8/31)  151  56  

Virginia Beach (9/1-9/30)  89  56 

Wallops Island (Accomack 

County) (10/1-6/30)  
85  56  

Wallops Island (Accomack 

County) (7/1-8/31)  
127  56  

Wallops Island (Accomack 

County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  

Williamsburg (James City & York 

Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 

Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 

Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 

allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 

 

OUT-OF-STATE  

Location  

City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 

(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD �  $88  $46  

EXCEPTIONS�  

Arlington / Ft. Worth / Grapevine, 

TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  

Atlanta, GA (Fulton, Cobb, 

DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  

Baltimore, MD (12/1 – 2/28)  121  71  

Baltimore, MD (3/1 – 9/30)  145  71  

Baltimore County, MD  97  61  

Boston / Cambridge, MA (Suffolk 

County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 

County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 

County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 

County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 

County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 

Berkeley, &  

Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 

County)  

97  51  

Chicago, IL (Cook, Lake 

Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 

Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 

Counties) (4/1-6/30)  

171  71  
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Chicago, IL (Cook, Lake 

Counties) (7/1-8/31)  

155  71  

Chicago, IL (Cook, Lake 

Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 

Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 

County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 

Adams, Arapahoe, and Jefferson 

Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  

Floral Park/Garden City/ Great 

Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 

Center and Fort Bend, Harris, & 

Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 

Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  

Los Angeles, CA (Los Angeles, 

Orange, & Ventura Counties 

including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (7/1–8/31)  

216  71  
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Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (9/1–9/30)  

295  71  

Miami, FL (Miami-Dade County) 

(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 

(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 

(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 

(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 

(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  

Newark, NJ (Essex, Bergen, 

Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 

Orleans, Plaquemine, St. Bernard 

Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 

Orleans, Plaquemine, St. Bernard 

Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 

(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 

(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 

(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 

County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 

County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 

County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 

County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 

County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 

County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 

County) (9/1 – 9/30)  

143  66  
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Phoenix / Scottsdale, AZ 

(Maricopa County) (10/1-12/31)  

105  71  

Phoenix / Scottsdale, AZ 

(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 

(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 

(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 

County)  

119  71  

San Antonio, TX (Bexar County)  106  66  

San Diego, CA (San Diego 

County)  

133  71  

San Francisco, CA (San 

Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 

Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 

Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  

Seattle, WA (King County)  137  71  

St. Louis, MO ( St. Louis, St. 

Charles, Crawford, Franklin, 

Jefferson, Lincoln, Warren and 

Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 

(Pinellas and Hillsborough 

Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 

(Pinellas and Hillsborough 

Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 

(Pinellas and Hillsborough 

Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  

Washington, DC (1) (11/1-2/28)  183  71  

Washington, DC (1) (3/1-6/30)  224  71  

Washington, DC (1) (7/1-8/31)  169  71  

Washington, DC (1) (9/1-9/30)  226  71  

White Plains/Tarrytown/ New 

Rochelle, NY (Westchester 

County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Amherst County Public Safety - EOC 

CONTACT TITLE:  Director of Public Safety 

CONTACT FIRST NAME:  Gary 

CONTACT LAST NAME:  Roakes 

ADDRESS 1:  P.O. Box 140  

ADDRESS 2:  119 Taylor Street 

CITY:  Amherst 

ZIP CODE:  24521 

CONTACT EMAIL:  gmroakes@countyofamherst.com 

CONTACT PHONE NUMBER:  434-946-9307 

CONTACT MOBILE NUMBER:  434-907-3552 

CONTACT FAX NUMBER:  434-946-94700 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2510.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Spring Conference  
 
DATES:  May 15 - 17, 2015 
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1166.00 
 

CONFERENCE/TRAINING:  240.00 
    
LODGING (please see Lodging Rate Table):  534.00 
   
MEALS (please see Meals Rate Table):  392.00 

                                                (42+42+56+56) x 2 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 22 – 22, 2014 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1344.00 
 

CONFERENCE/TRAINING:  420.00 
    
LODGING (please see Lodging Rate Table):  384.00 
   
MEALS (please see Meals Rate Table):  540.00 

                                                          (39+39+51+51) x 3  
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conferences will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 The funds will be used to take advantage of the educational and training 
opportunities offered at the Spring NENA and Fall APCO conferences.  The number 
one benefit would be continuing to educate staff with the current best practices, 
keep personnel current on the changing technologies, enhancements and 
requirements within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Arlington County Emergency Communications Center 

CONTACT TITLE:  ECC Administrator 

CONTACT FIRST NAME:  Adrienne  

CONTACT LAST NAME:  Quigley  

ADDRESS 1:  1425 North Courthouse Road  

ADDRESS 2:  1T 

CITY:  Arlington, VA 

ZIP CODE:  22201 

CONTACT EMAIL:  aquigley@arlingtonva.us 

CONTACT PHONE NUMBER:  703-228-5142 

CONTACT MOBILE NUMBER:  1T  

CONTACT FAX NUMBER:  1T 

REGIONAL COORDINATOR:  Brian Crumpler 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2,000 

TOTAL PROJECT COST:   $ $2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Roanoke    
 
DATES:  October/November 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2,172.50 
 

CONFERENCE/TRAINING:  $420 
    
LODGING (please see Lodging Rate Table):  $864 
   
MEALS (please see Meals Rate Table):  $888.50 

   

 
EDUCATION/TRAINING TITLE/EVENT:  N/A  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Arlington ECC takes education seriously when evaluating the performance of staff.  
The expectation is that staff who take time to attend training bring those ideas 
back and document where it can be applicable to Arlington, and we evaluate those 
ideas when putting together strategic plans, objectives for upcoming fiscal years.  

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
The Arlington County ECC strives for further education in emerging issues within 
the field.  As we prepare for the next wave of technological solutions, Arlington 
needs for its staff to talk with other leaders in the field to ensure that best 
practices and lessons learned can be implemented and lead to improved 
performance within the center.  The APCO conference will provide that opportunity 
for staff members across different disciplines to hear those ideas and talk with 
their colleagues.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 12 

Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 13 

and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Augusta County 

CONTACT TITLE:  Director 

CONTACT FIRST NAME:  Donna 

CONTACT LAST NAME:  Good 

ADDRESS 1:  18 Government Center Lane 

ADDRESS 2:  P.O. Box 590  

CITY:  Verona  

ZIP CODE:  24482 

CONTACT EMAIL:  dgood@co.augusta.va.us 

CONTACT PHONE NUMBER:  540-245-5503 

CONTACT MOBILE NUMBER:  540-487-9545  

CONTACT FAX NUMBER:  540-245-5506 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000 

TOTAL PROJECT COST:   $ 2800 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA/Interoperability Conference   
 
DATES:  FALL 2014  
 
LOCATION:  TBA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  900.00 
 

CONFERENCE/TRAINING:  TBA  
    
LODGING (please see Lodging Rate Table):  600.00 
   
MEALS (please see Meals Rate Table):  200.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:   APCO/NENA/Interoperability Conference   
 
DATES:  SPRING 2015  
 
LOCATION:   TBA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2   
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  900.00 
 

CONFERENCE/TRAINING:  TBA 
    
LODGING (please see Lodging Rate Table):  600.00 
   
MEALS (please see Meals Rate Table): 200.00 

  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 5 

 
 
 
 
 
 

 

EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
ATTENDEES WILL PRESENT A SUMMARY OF THE CONFERENCE PRESENTATIONS TO 
THE NON-ATTENDEES.  EACH EMPLOYEE IS TO ATTEND THE REQUIRED TRACK 
TRAINING DURING THE CONFERENCE DATES DURING THE DAY. EACH SHOULD 
ATTEND NO LESS THAN 90 % OF THE REQUIRED TRACKS IN THIER RESPECTIVE FIELD 
TRAINING.  
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
ATTENDING THE CONFERENCES ALLOWS ADDITIONAL TRAINING FOR STAFF THAT IS 
NOT OFFERED AT THE LAW ENFORCEMENT ACADEMIES. FOR EX., NEXT 
GENERATION 9-1-1, NARROWBANDING, INTEROPERABILITY NEEDS,CAD 
APPLICATIONS, GRANTS AND COM-L CLASSES.  THERE IS VERY LITTLE OPPORTUNITY 
TO ATTEND THESE CLASSES ELSEWHERE.  THIS GRANT OPPORTUNITY & FUNDING 
ALLOWS FOR STAFF TO ATTEND CLASSES WERE MOST OF OUR DEPARTMENT 
TRAINING BUDGETS HAVE BEEN REDUCED AND FUNDS ARE NOT AVAILABLE 
LOCALLY AND HELPS KEEP STAFF CURRENT WITH THE NEW TECHNOLOGY. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Sungard  OSSI Public Safety and Justice Conference 
 
DEPARTURE DATE: TBD 2014  RETURN DATE:  TBD 2014 
 
LOCATION:   TBD OR GREENSBORO, NC    
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  $1000.00 PER PERSON 
 

CONFERENCE/TRAINING:  $395.00 
    
LODGING:  $495.00 
   
MEALS AND INCIDENTALS:  $110.00 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1000.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   This conference offers 
opportunities for training related to our OSSI CAD (Computer Aided Dispatch) .  This 
training is beneficial to system administrators to provide the newest technology, 
applications, and new GIS mapping. 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: Donna J. Good  
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 



 

 PAGE 9 
 

 
The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Bath County Sheriff’s Office/E-911  

CONTACT TITLE:  Sergeant 

CONTACT FIRST NAME:  Teresa  

CONTACT LAST NAME:  Phillips  

ADDRESS 1:  P. O. Box 218 

ADDRESS 2:  77 Courthouse Hill Rd. 

CITY:  Warm Springs 

ZIP CODE:  24484 

CONTACT EMAIL:  bath911@bathcountyva.org 

CONTACT PHONE NUMBER:  540-839-2375 

CONTACT MOBILE NUMBER:  540-679-9155  

CONTACT FAX NUMBER:  540-839-3344 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
N/A 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall and Spring Conferences  
 
DATES:  October 2014, May 2015 
 
LOCATION:   Roanoke, VA and Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  6  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1400.00 
 

CONFERENCE/TRAINING:  $800.00 
    
LODGING (please see Lodging Rate Table):  $400.00 
   
MEALS (please see Meals Rate Table):  $200.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  GIS Training  
 
DATES:  Unknown at this time 
 
LOCATION:   Unknown at this time  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $600.00 
 

CONFERENCE/TRAINING:  $300.00 
    
LODGING (please see Lodging Rate Table):  $200.00 
   
MEALS (please see Meals Rate Table):  $100.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Once the staff return from training, the Sheriff and communications supervisor 
discuss with the staff what type of training they received and if it was beneficial to 
them.  Staff typically return very excited with new ideas and are eager to share 
what they have learned at the training conferences. 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The Wireless E-911 PSAP grant program will be extremely beneficial to Bath County 
E-911.  The grant funds will allow the communications supervisor and 
communications officers to attend valuable trainings and conferences.  Many of 
these trainings have not been attended in the past, due to lack of funding.  The 
training and conferences are always very educational and also serve as a form of 
networking for the 911 staff.  The opportunity to meet other people who are in the 
same career field, is always helpful.   It provides the opportunity to exchange ideas 
and learn from each other. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  

 



 

 PAGE 1 
 

 

  

FY15 

VIRGINIA INFORMATION                

TECHNOLOGIES AGENCY 

Integrated Services Division 

 

PSAP GRANT PROGRAM 
WIRELESS EDUCATION PROGRAM 

APPLICATION 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 2 

FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Bedford Communications 

CONTACT TITLE:  E-911 Manager 

CONTACT FIRST NAME:  Jeff  

CONTACT LAST NAME:  Johnson 

ADDRESS 1:  1345 Falling Creek Road 

ADDRESS 2:  1T 

CITY:  Bedford 

ZIP CODE:  24523 

CONTACT EMAIL:  j.johnson@bedfordcountyva.gov 

CONTACT PHONE NUMBER:  540-587-0731 

CONTACT MOBILE NUMBER:  540-537-7561  

CONTACT FAX NUMBER:  540-586-7668 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $2,000.00 

TOTAL PROJECT COST:   $ $2,006.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall Conference  
 
DATES:  October 28 – 31, 2014 
 
LOCATION:   Roanoke  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,128.00 
 

CONFERENCE/TRAINING:  $380.00 
    
LODGING (please see Lodging Rate Table):  $576.00 
   
MEALS (please see Meals Rate Table):  39/38/9 day pp=$172.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference  
 
DATES:  May 15 – 17, 2015 
 
LOCATION:   Virginia Beach  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $878.00 
 

CONFERENCE/TRAINING:  $300.00 
    
LODGING (please see Lodging Rate Table):  $356.00 
   
MEALS (please see Meals Rate Table):  42/27/42 day pp=$222.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Attendees will be required to present a summary of the conference presentations 
attended to the employees who are unable to attend.   
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds will be used to take advantage of the educational and training 
opportunities offered at the Fall APCO/NENA conference.  The number one benefit 
would be continuing to educate staff with the current best practices, keep 
personnel current on the changing technologies, enhancements and requirements 
within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 

WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 
 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 

accessible from VITA’s Integrated Services Program’s website 

(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 

application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 

lisa.nicholson@vita.virginia.gov. 

 

After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 

notification to the project contact e-mail address listed on the application received. 

 

All funding requests must be submitted using the Wireless E-911 PSAP Education 

Program grant application.  Application made on the FY15 PSAP Grant Application 

form (Continuity, Consolidation and Enhancement projects) will not be accepted.  

Technical assistance is available from VITA’s Public Safety Communications (PSC) 

staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 

July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 

 

ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 

BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 

  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 

WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 

GRANT APPLICANT PROFILE/PROJECT CONTACT 

 

PSAP/HOST PSAP NAME:  Bland County 

CONTACT TITLE:  Project Manager  

CONTACT FIRST NAME:  Audra 

CONTACT LAST NAME:  Repass 

ADDRESS 1:  PO Box 510 

ADDRESS 2:  Click here to enter text 

CITY:  Bland 

ZIP CODE:  24315 

CONTACT EMAIL:  arepass@bland.org 

CONTACT PHONE NUMBER:  276-688-4622 

CONTACT MOBILE NUMBER:  Click here to enter text  

CONTACT FAX NUMBER:  276-688-9758 

REGIONAL COORDINATOR:  Tim Addington 

 

FINANCIAL DATA 

 

AMOUNT REQUESTED:  $ $2,000 

TOTAL PROJECT COST:   $ $2,000  

 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 

EDUCATION/TRAINING TITLE/EVENT:  APCO-NENA-Interoperability Conference  
 
DATES:  Fall 2014 
 
LOCATION:   Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,000 
 

CONFERENCE/TRAINING:  370 
    
LODGING (please see Lodging Rate Table):  192 
   
MEALS (please see Meals Rate Table):  438 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO-NENA-Interoperability Conference  
 
DATES:  Spring 2014 
 
LOCATION:   Virginia Beach, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,000 
 

CONFERENCE/TRAINING:  370 
    
LODGING (please see Lodging Rate Table):  302 
   
MEALS (please see Meals Rate Table):  328 
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EVALUATION 
 

Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Each employee selected to attend the educational and training opportunities will 
be required to attend a minimum of 90% of the offered tracks in their respective 
field (Dispatcher, Technical or Management) or any combination of tracks as long 
as it equals 90% participation per day. (ie. If a dispatcher has 7 tracks offered in a 
given day, they must attend 90%) 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 The funds, if awarded, will be used to take advantage of the educational and 
training opportunities offered at the Spring and Fall NENA and APCO conferences 
along with GIS conferences.  The number one benefit would be continuing to 
educate staff with the current best practices, keep personnel current on the 
changing technologies, enhancements and requirements within our profession.   In 
addition, there will be other educational opportunities that will be taken advantage 
of within the Commonwealth for our PSAP staff with the grant funds, should they 
be awarded.   
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Click here to enter text  
 
DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING:  Click here to enter text 
   
MEALS AND INCIDENTALS:  Click here to enter text 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to 
enter text 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Click here to enter text                                                DATE:  Click here to enter text 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 

Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 

 
 

MEALS RATE TABLE 
 

The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 

Breakfast 7 7 8 9 10 11 12 

Lunch 11 11 12 13 15 16 18 

Dinner 18 23 26 29 31 34 36 

75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

 Departure Day:  Where you spend the night. 

 Return Day:         Where you spent the night before returning to home base. 
 

When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 

allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 

counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 

standard rate applies. 

 

IN-STATE  

Location  

City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  

surcharges  

Meals and Incidental Expense 

(M&IE) Rate  
Includes tips, taxes, personal 

telephone calls, laundry, and 

transportation to where meals are 

taken  

STANDARD $77  $41  

EXCEPTIONS 
Abingdon (Washington County)  88  46  

Blacksburg (Montgomery 

County)  

95  46  

Charlottesville (Albemarle & 

Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 

5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  

Chesapeake / Suffolk (9/1 –9/30)  77  56  

Chesterfield / Henrico Counties  83  51  

Fredericksburg ( Spotsylvania, 

Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  

Lynchburg (Campbell County)  80  51  

Manassas (Prince William 

County)  

88  56  

Norfolk / Portsmouth  89  61  

Richmond (City Limits)  112  66  

Roanoke (City Limits)  96  51  

Virginia Beach (10/1-5/31)  89  56  

Virginia Beach (6/1-8/31)  151  56  

Virginia Beach (9/1-9/30)  89  56 

Wallops Island (Accomack 

County) (10/1-6/30)  
85  56  

Wallops Island (Accomack 

County) (7/1-8/31)  
127  56  

Wallops Island (Accomack 

County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  

Williamsburg (James City & York 

Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 

Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 

Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 

allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 

 

OUT-OF-STATE  

Location  

City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  

surcharges  

Meals and Incidental Expense 

(M&IE) Rate  
Includes tips, taxes, personal 

telephone calls, laundry, and 

transportation to where meals are 

taken  

STANDARD  $88  $46  

EXCEPTIONS 

Arlington / Ft. Worth / Grapevine, 

TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  

Atlanta, GA (Fulton, Cobb, 

DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  

Baltimore, MD (12/1 – 2/28)  121  71  

Baltimore, MD (3/1 – 9/30)  145  71  

Baltimore County, MD  97  61  

Boston / Cambridge, MA (Suffolk 

County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 

County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 

County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 

County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 

County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 

Berkeley, &  

Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 

County)  

97  51  

Chicago, IL (Cook, Lake 

Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 

Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 

Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  

Chicago, IL (Cook, Lake 

Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 

Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 

County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 

Adams, Arapahoe, and Jefferson 

Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  

Floral Park/Garden City/ Great 

Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 

Center and Fort Bend, Harris, & 

Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 

Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  

Los Angeles, CA (Los Angeles, 

Orange, & Ventura Counties 

including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 

Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 

Counties of Kings, New York and 

Richmond) (9/1–9/30)  

Miami, FL (Miami-Dade County) 

(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 

(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 

(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 

(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 

(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  

Newark, NJ (Essex, Bergen, 

Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 

Orleans, Plaquemine, St. Bernard 

Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 

Orleans, Plaquemine, St. Bernard 

Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 

(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 

(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 

(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 

County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 

County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 

County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 

County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 

County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 

County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 

County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 

(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 

(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 

(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 

(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 

County)  

119  71  

San Antonio, TX (Bexar County)  106  66  

San Diego, CA (San Diego 

County)  

133  71  

San Francisco, CA (San 

Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 

Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 

Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  

Seattle, WA (King County)  137  71  

St. Louis, MO ( St. Louis, St. 

Charles, Crawford, Franklin, 

Jefferson, Lincoln, Warren and 

Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 

(Pinellas and Hillsborough 

Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 

(Pinellas and Hillsborough 

Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 

(Pinellas and Hillsborough 

Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  

Washington, DC (1) (11/1-2/28)  183  71  

Washington, DC (1) (3/1-6/30)  224  71  

Washington, DC (1) (7/1-8/31)  169  71  

Washington, DC (1) (9/1-9/30)  226  71  

White Plains/Tarrytown/ New 

Rochelle, NY (Westchester 

County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Botetourt County Communications Center 

CONTACT TITLE:  Communications Supervisor 

CONTACT FIRST NAME:  Nicole  

CONTACT LAST NAME:  Manspile 

ADDRESS 1:  PO Box 18 

ADDRESS 2:  1T 

CITY:  Fincastle, VA 

ZIP CODE:  24090 

CONTACT EMAIL:  nmanspile@botetourt.org 

CONTACT PHONE NUMBER:  540-473-8630 

CONTACT MOBILE NUMBER:  540-520-4791  

CONTACT FAX NUMBER:  540-473-8650 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 1,760.00 

TOTAL PROJECT COST:   $ 1,760.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
Botetourt County  
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Spring APCO / NENA Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  Two  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,200.00 
 

CONFERENCE/TRAINING:  $541.00 
    
LODGING (please see Lodging Rate Table):  $267.00 
   
MEALS (please see Meals Rate Table):  $392.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  Fall APCO / NENA Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  TWO  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $560.00 
 

CONFERENCE/TRAINING:  $560.00 
    
LODGING (please see Lodging Rate Table):  not needed 
   
MEALS (please see Meals Rate Table):  not needed 

  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 5 

 
 
 
 
 
 

 

EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Employees that are able to attend these conferences will return with knowledge to 
share with fellow employees. They will provide a summary of information, 
knowledge & skills learned to other employees on certain classes & topics. This will 
improve the knowledge of all PSAP employees. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 Education grant funds will allow communications center employees to attend the 
APCO / NENA conferences. They will learn about public safety issues of the present 
and the future and how they relate or connect to their job duties. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Bristol E-911 Communications 

CONTACT TITLE:  Captain 

CONTACT FIRST NAME:  Darryl 

CONTACT LAST NAME:  Milligan 

ADDRESS 1:  501 Scott Street 

ADDRESS 2:  

CITY:  Bristol 

ZIP CODE:  24201-4366 

CONTACT EMAIL:  dmilligan@bristolva.org 

CONTACT PHONE NUMBER:  276-645-7284 

CONTACT MOBILE NUMBER:  423-502-2594  

CONTACT FAX NUMBER:  276-645-7405 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  10 hours of GeoComm Training /Refresher  
 
DATES:  July 1, 2014 – June 30, 2015 
 
LOCATION:   Bristol E-911 Communications Training Room, Bristol, VA 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  16  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  952.00 
 

CONFERENCE/TRAINING:  952.00 
    
LODGING (please see Lodging Rate Table):  not applicable 
   
MEALS (please see Meals Rate Table):  not applicable 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Fall Conference  
 
DATES:  October 22 – 25, 2014 
 
LOCATION:   Hotel Roanoke, Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1048.00 
 

CONFERENCE/TRAINING:  280.00 
    
LODGING (please see Lodging Rate Table):  768.00 
   
MEALS (please see Meals Rate Table):  not applicable 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
(1) A comparison of the dispatcher’s understanding of the GeoComm software, its usage and 
features as compared to performance prior to the training. Training will provide updated 
information to the dispatchers who received the initial session when installed and initial training 
for those hired since. 
 
(2) Each employee selected to attend the conferences will be required to attend a minimum of 
90% of the offered tracks in their respective field (Dispatcher, Technical or Management), or any 
combination of tracks as long as it equals 90% participation per day. (i.e.  if a dispatcher has 7 
tracks offered in a given day, they must attend 90%) 
 
 
  

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
(1)  The GeoComm training/refresher will provide retraining to the dispatchers that have only 
received the initial training when GeoComm first came online and initial training to those that 
have been hired since. The GIS mapping is used in the dispatch of emergency service personnel 
and first responders. 
 
(2) The funds will be used to take advantage of the educational and training opportunities 
offered at the Spring NENA and Fall APCO conferences.  The number one benefit would be 
continuing to educate staff with the current best practices, keep personnel current on the 
changing technologies, enhancements and requirements within the profession. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Buchanan County Sheriff’s Office 

CONTACT TITLE:  Chief Dispatcher  

CONTACT FIRST NAME:  Joshua  

CONTACT LAST NAME:  Fuller 

ADDRESS 1:  1032 Walnut Street    

ADDRESS 2:  1T 

CITY:  Grundy  

ZIP CODE:  24614 

CONTACT EMAIL:  jwfuller.bcso@gmail.com 

CONTACT PHONE NUMBER:  276-935-2313 

CONTACT MOBILE NUMBER:  276-979-6129  

CONTACT FAX NUMBER:  276-935-5429 

REGIONAL COORDINATOR:  Tim Addington 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Conference  
 
DATES:  August 16-19th 2015 
 
LOCATION:   Washington D.C.  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2,000 
 

CONFERENCE/TRAINING:  APCO Conference for Communication Professionals 
    
LODGING (please see Lodging Rate Table):   $1352 Total Cost  
   
MEALS (please see Meals Rate Table):   $330.00 Total Cost  

   

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  1T 
 
LOCATION:   1T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
The evaluation process that will be used to determine the benefit of the training 
program will be a written evaluation conducted by the Chief Dispatcher to 
document the progress and knowledge, obtained and applied to every day on the 
job tasks. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 The conference that our agency would like to attend will not only benefit those 
employees’s attending the conference, but those who attend will be able to bring 
the education, training and resources back to other’s within agency to provide a 
learning experience that will benefit the agency as a whole. The education/ training 
that will benefit out agency is 1) The technology that will be present and 
demonstrated to educate the PSAP community as to exactly what technology is 
available to the PSAP community, how to obtain the technology, and the benefit of 
obtaining the technology. 2) The ability to communicate with other agency’s/ 
departments to establish a communication link for the purpose of becoming more 
educated as to how other agency/departments are managed and what equipment 
is used to promote the general knowledge of either PSAP. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  APCO Conference  
 
DEPARTURE DATE:  08/15/2015 RETURN DATE:  08/19/2015 
 
LOCATION:   Washington D.C.  
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  $2,000 
 

CONFERENCE/TRAINING:  APCO Conference 
    
LODGING:  $1352 Total Cost 
   
MEALS AND INCIDENTALS:  $330.00 Total Cost 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   $2,000 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Unable to locate a 
suitable conference/training program that fits our specific need. 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
                                                                                  DATE:        
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Campbell County Public Safety 

CONTACT TITLE:  Director   

CONTACT FIRST NAME:  Tracy 

CONTACT LAST NAME:  Fairchild 

ADDRESS 1:  34 Communications Lane 

ADDRESS 2:  P.O. Box 500 

CITY:  Rustburg  

ZIP CODE:  24588 

CONTACT EMAIL:  TMFairchild@co.campbell.va.us 

CONTACT PHONE NUMBER:  434-332-9641 

CONTACT MOBILE NUMBER:  434-942-4931  

CONTACT FAX NUMBER:  434-332-2957 

REGIONAL COORDINATOR:  Stefanie McGuffin 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Training still to be determined but will include 
allowable 9-1-1 and GIS specific group education/training opportunities  
 
DATES:  TBD 
 
LOCATION:   TBD  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1650.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING (please see Lodging Rate Table):  $750.00 
   
MEALS (please see Meals Rate Table):  $300.00 

    
EDUCATION/TRAINING TITLE/EVENT:   Training still to be determined but will include 
allowable 9-1-1 and GIS specific group education/training opportunities   
 
DATES:  TBD 
 
LOCATION:   TBD  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $350.00 
 

CONFERENCE/TRAINING:  $0.0 
    
LODGING (please see Lodging Rate Table):  $275.00 
   
MEALS (please see Meals Rate Table):  $75.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
We will evaluate the training by using the following five steps: 
1. Participants feedback- ( did they like the training) 
2. Participants learning- (did they acquire the intended skills and    knowledge) 
3. Organization change-(what was the impact on the organization) 
4. Use of knowledge- (did the participant effectively apply the new knowledge and 
skills acquired) 
5. Student Learning Outcome- (did it affect the participant’s performance or 
achievement)   
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Training will improve operational services for call handling by promoting 
consistency and improving the communication’s officer’s knowledge of answering 
all calls for service.  We want any improvements and training to be as seamless as 
possible to our customers. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  2T  
 
DEPARTURE DATE:  2T RETURN DATE:  2T 
 
LOCATION:   2T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  2T 
 

CONFERENCE/TRAINING:  2T 
    
LODGING:  2T 
   
MEALS AND INCIDENTALS:  2T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   2T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   2T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 2T                                                DATE:  2T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 

WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 
 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Caroline County    

CONTACT TITLE:  Dispatch Supervisor 

CONTACT FIRST NAME:  Lisa   

CONTACT LAST NAME:  Harvey  

ADDRESS 1:  P O Box 39 

ADDRESS 2:   

CITY:  Bowling Green 

ZIP CODE:  22427 

CONTACT EMAIL:  lharvey@co.caroline.va.us  

CONTACT PHONE NUMBER:  804-633-400 

CONTACT MOBILE NUMBER:  804-994-4109 

CONTACT FAX NUMBER:  804-633-0415 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
 
   
   
   

 

mailto:lharvey@co.caroline.va.us
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EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:   NENA/APCO Conference-Fall 
 
DATES:  Oct/Nov 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING (please see Lodging Rate Table):  $400.00 
   
MEALS (please see Meals Rate Table):  $0 

   
EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:   NENA/APCO Conference-Spring 
 
DATES:  April/May 2015 
 
LOCATION:  Virginia Beach, Va  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4 
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1000.00 
 

CONFERENCE/TRAINING:  $600.00 
    
LODGING (please see Lodging Rate Table):  $400.00 
   
MEALS (please see Meals Rate Table):  $0 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Upon return will meet with the attendees and debrief them to determine if the 
conference benefited the attendees.  
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Attending this conference will help dispatchers will extra training and help citizens, 
the attendees can come back to the 911 center and share their experiences with 
other dispatchers. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  Click here to enter text  
 
DEPARTURE DATE:  Click here to enter text RETURN DATE:  Click here to enter text 
 
LOCATION:   Click here to enter text   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  Click here to enter text 
 

CONFERENCE/TRAINING:  Click here to enter text 
    
LODGING:  Click here to enter text 
   
MEALS AND INCIDENTALS:  Click here to enter text 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   Click here to 
enter text 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Click here to enter text 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 Click here to enter text                                                DATE:  Click here to enter text 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Charles City County 

CONTACT TITLE:  Administrative Assistant 

CONTACT FIRST NAME:  Thalia 

CONTACT LAST NAME:  Bowen 

ADDRESS 1:  P. O. Box 87 

ADDRESS 2:  10780 Courthouse Road 

CITY:  Charles city 

ZIP CODE:  23030 

CONTACT EMAIL:  tsbell@co.charles-city.va.us 

CONTACT PHONE NUMBER:  804-652-2326 

CONTACT MOBILE NUMBER:  1T  

CONTACT FAX NUMBER:  804-829-2514 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  VA APCO/NENA Fall Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1010.00 
 

CONFERENCE/TRAINING:  280.00 
    
LODGING (please see Lodging Rate Table):  600.00 
   
MEALS (please see Meals Rate Table):  130.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  VA APCO/NENA Fall Conference  
 
DATES:  May 2014 
 
LOCATION:   Virginia Beach, Virginia   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  990.00 
 

CONFERENCE/TRAINING:  360.00 
    
LODGING (please see Lodging Rate Table):  400.00 
   
MEALS (please see Meals Rate Table):  230.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Upon completion of conference and return to agency, Communication Officers will 
be required to submit a written summary of overall conference experience.  
Officers should include in this summary key information from conference session 
that they believe will be beneficial to our agency and ways in which our agency can 
successfully include these activities or procedures in our daily operations. 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
Funding provided through the Wireless Educational program will allow Charles City 
County communications officers the ability to attend local conferences for 
educational and training opportunities otherwise not available to our office.   This 
opportunity will focus on enhancing the training, knowledge, and skill sets of our 
PSAP through the continued development of successful communication officers by 
providing an up close and personal look into the many fields and collaborative 
efforts required to maintain public safety. 
 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 6 

 
 

OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Chesapeake PSAP 

CONTACT TITLE:  9-1-1 Coordinator 

CONTACT FIRST NAME:  Greg 

CONTACT LAST NAME:  Staylor 

ADDRESS 1:  304 Albemarle Dr 

ADDRESS 2:  2T 

CITY:  Chesapeake 

ZIP CODE:  23322 

CONTACT EMAIL:  gstaylor@cityofchesapeake.net 

CONTACT PHONE NUMBER:  757-382-8746 

CONTACT MOBILE NUMBER:  757-240-1700  

CONTACT FAX NUMBER:  757-382-6149 

REGIONAL COORDINATOR:  Lyle Hornbaker 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000 

TOTAL PROJECT COST:   $ 3904  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA/Interoperability Conference & 
Exposition  
 
DATES:  last week in October 2014 
 
LOCATION:   Roanoke, VA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  8  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $3904 
 

CONFERENCE/TRAINING:  $1120  
    
LODGING (please see Lodging Rate Table): $ 2065 
   
MEALS (please see Meals Rate Table):  $719 

    
EDUCATION/TRAINING TITLE/EVENT:  2T  
 
DATES:  2T 
 
LOCATION:   2T  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2T  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  2T 
 

CONFERENCE/TRAINING:  2T 
    
LODGING (please see Lodging Rate Table):  2T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
The number of persons able to attend due to the grant availability. Additionally, 
personnel will be interviewed or surveyed to ascertain their opinions on various 
classes they attended and if they can perform their job tasks better due to the 
training.  
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 The training provided at the APCO/NENA/Interoperability Conference in the Fall 
and the NENA/APCO Conference in the Spring provides numerous and various  
9-1-1 specific training in such areas as next generation technology, radio 
communications technology, best practices, supervision of personnel, lessons 
learned, etc. All of which, grow and improve the ability of each person attending. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  2T  
 
DEPARTURE DATE:  2T RETURN DATE:  2T 
 
LOCATION:   2T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  2T 
 

CONFERENCE/TRAINING:  2T 
    
LODGING:  2T 
   
MEALS AND INCIDENTALS:  2T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   2T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   2T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 2T                                                DATE:  2T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Chesterfield Emergency Communications 

CONTACT TITLE:  Automation Coordinator 

CONTACT FIRST NAME:  Allan 

CONTACT LAST NAME:  Weese 

ADDRESS 1:  6610 Public Safety Way 

ADDRESS 2:  1T 

CITY:  Chesterfield 

ZIP CODE:  23832 

CONTACT EMAIL:  weesea@chesterfield.gov 

CONTACT PHONE NUMBER:  804-796-7065 

CONTACT MOBILE NUMBER:  804-380-1601  

CONTACT FAX NUMBER:  804-717-6610 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 10,353.27 
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Annual Conference and EXPO  
 
DATES:  August 2nd through August 6th, 2014 
 
LOCATION:   New Orleans, LA  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $2,524.00 
 

CONFERENCE/TRAINING:  $425.00 
    
LODGING (please see Lodging Rate Table):  $680.00 
 
 MEALS (please see Meals Rate Table):  $319.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  NENA Development Conference  
 
DATES:  October 5th through October 8th, 2014 
 
LOCATION:   Orlando, Florida  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,733.52 
 

CONFERENCE/TRAINING:  $570.00 
    
LODGING (please see Lodging Rate Table):  $697.52 
   
MEALS (please see Meals Rate Table):  $266.00 

  



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 5 

 
 
 
 
 
 

 

EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
Our plan is to have employees that attend conferences develop a summary of 
information obtained and then present that information to the management staff. 
Management staff will determine the avenue in which that information will be 
further disseminated to the remainder of our employees.  If we are provided the 
opportunity to send a member of our Management Team, attendance to 
appropriate level classes could enhance service delivery and identify advancements 
in technology and equipment. 
 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
Funding allocation will afford our agency to send personnel to the conferences 
listed. The educational classes being held at the conferences and expos provide the 
ability for our Employees and Management Team to enhance their knowledge, 
skills and abilities related to E-911.  Due to budgetary constraints our agency has 
had little to no ability to send personnel to out of state training events.  This limits 
our agency’s ability to remain up to date on advancements in technology and 
continuity.  We are submitting this request to include multiple opportunities as we 
have not been advised on what training may or may not be approved during future 
budget years.  
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OUT OF STATE TRAVEL – WAIVER REQUEST 
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT(S):  APCO Annual Conference and EXPO , NENA 
Development Conference and the NENA 2015 Annual Conference 
 
DEPARTURE DATE:  August 2, 2014    RETURN DATE:  August 6, 2014 
DEPARTURE DATE:  October 5, 2014  RETURN DATE:  October 8, 2014 
DEPARTURE DATE:  June 13, 2015      RETURN DATE:  June 18, 2015 
 
LOCATION(S):   New Orleans, Louisiana; Orlando, FL and NENA 2015 to be 
determined  
 
TOTAL ESTIMATED BUDGET FOR  EVENT(S):  $7,828.77 
 

CONFERENCE/TRAINING:  APCO Annual Conference and EXPO , NENA 
Development Conference and the NENA 2015 Annual Conference    
 
LODGING:  Hotel within walking distance.  Participating hotels not announced 
to date for NENA Development and NENA 2015 conferences.   
   
MEALS AND INCIDENTALS:  75% rate provided for departure and return 
travel days.  Three additional days per diem calculated 

   
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   $2000.00 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   Due to budgetary 
constraints we have not had the ability to attend out of state training events to 
enhance knowledge of technology and continuity.  We are submitting conference 
estimates for 3 educational opportunities since we are not aware of what travel 
may or may not be authorized by our Local Government. 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY:  Richard Troshak, 
Director of Chesterfield Emergency Communications. 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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EDUCATION/TRAINING INFORMATION 
EDUCATION/TRAINING TITLE/EVENT:  NENA 2015 Annual Conference  
 
DATES:  June 13th through June 18th, 2015 
 
LOCATION:   To be determined  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $3,571.25 
 

CONFERENCE/TRAINING:  $529.00 
LODGING (please see Lodging Rate Table):  $1,463.00 
MEALS (please see Meals Rate Table):  $479.25 

 
EDUCATION/TRAINING TITLE/EVENT:  Fall 2014 VA APCO/NENA Conference   
 
DATES:  October 28th through October 31st, 2014. 
 
LOCATION:   Roanoke, VA (used to estimate cost, location TBD)  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $768.50 
 

CONFERENCE/TRAINING:  $280.00 
    
LODGING (please see Lodging Rate Table):  $208.00 
   
MEALS (please see Meals Rate Table):  $280.50 
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EDUCATION/TRAINING INFORMATION 
 

EDUCATION/TRAINING TITLE/EVENT:  2015 Spring VA NENA/APCO Conference 
 
DATES:  May 13th through May 15th, 2015 
 
LOCATION:   Virginia Beach, VA (used to estimate cost, location TBD) 
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,756.00 
 

CONFERENCE/TRAINING:  $340.00 
    
LODGING (please see Lodging Rate Table):  $800.00 
 
MEALS (please see Meals Rate Table):  $616.00 
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Christiansburg Police 

CONTACT TITLE:  PSAP Coordinator  

CONTACT FIRST NAME:  Deborah  

CONTACT LAST NAME:  Stump 

ADDRESS 1:  10 East Mains St  

ADDRESS 2:  1T 

CITY:  Christiansburg  

ZIP CODE:  24073 

CONTACT EMAIL:  dstump@christiansburg.org 

CONTACT PHONE NUMBER:  540-382-3131 ext 320 

CONTACT MOBILE NUMBER:  540-392-3983  

CONTACT FAX NUMBER:  540-382-0877 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2048 

TOTAL PROJECT COST:   $ 2048  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:   NENA Spring Conference   
 
DATES:   May 15 - 17, 2015  
 
LOCATION:   Sheraton Hotel, Virginia Beach, VA   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1598 
 

CONFERENCE/TRAINING:  $480 
    
LODGING (please see Lodging Rate Table):  $534 
   
MEALS (please see Meals Rate Table):  $42/$31/$31/$42 day pp= $584 

   

 
EDUCATION/TRAINING TITLE/EVENT:   APCO Fall Conference   
 
DATES:   October 22 – 22, 2015  
 
LOCATION:    Hotel Roanoke, Roanoke, Virginia   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  4  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $450 
 

CONFERENCE/TRAINING:  $450 
    
LODGING (please see Lodging Rate Table):  not applicable  
   
MEALS (please see Meals Rate Table):  not applicable  
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conferences will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%) 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
The funds will be used to take advantage of the educational and training 
opportunities offered at the Spring NENA and Fall APCO conferences.  The number 
one benefit would be continuing to educate staff with the current best practices, 
keep personnel current on the changing technologies, enhancements and 
requirements within the profession 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Clarke County   

CONTACT TITLE:  ECC Director 

CONTACT FIRST NAME:  Pamela 

CONTACT LAST NAME:  Hess 

ADDRESS 1:  PO Box 49 

ADDRESS 2:  1T 

CITY:  Berryville 

ZIP CODE:  22611 

CONTACT EMAIL:  phess@clarkecounty.gov 

CONTACT PHONE NUMBER:  540-955-5106 

CONTACT MOBILE NUMBER:  540-303-7033  

CONTACT FAX NUMBER:  540-955-4111 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 1,966.00 

TOTAL PROJECT COST:   $ 1,966.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  Virginia Spring NENA/APCO Conference  
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach, Va.  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $1,266.00 
 

CONFERENCE/TRAINING:  $340.00 
    
LODGING (please see Lodging Rate Table):  $534.00 
   
MEALS (please see Meals Rate Table):  $392.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO CTO Training  
 
DATES:  FY 2015 
 
LOCATION:   On Line  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  2  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $700.00 
 

CONFERENCE/TRAINING:  $700.00 
    
LODGING (please see Lodging Rate Table):  N/A 
   
MEALS (please see Meals Rate Table):  N/A 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Each employee selected to attend the conference will be required to attend a 
minimum of 90% of the offered tracks in their respective field (Dispatcher, 
Technical or Management), or any combination of tracks as long as it equals 90% 
participation per day. (i.e.  if a dispatcher has 7 tracks offered in a given day, they 
must attend 90%).  Evaluation of the CTO training will be certification. 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 The funds will be used to take advantage of the educational and training 
opportunities offered at the Spring NENA/APCO conference.  The number one 
benefit would be continuing to educate staff with the current best practices, keep 
personnel current on the changing technologies, enhancements and requirements 
within the profession. Additional requested funding will be to certify training 
officers. 



c 

FY15 PSAP GRANT APPLICATION – WIRELESS EDUCATION PROGRAM PAGE 6 

 
 

OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Colonial Heights Emergency Communications 

CONTACT TITLE:  Director, Emergency Communications 

CONTACT FIRST NAME:  Eric 

CONTACT LAST NAME:  Albert 

ADDRESS 1:  100-B Highland Avenue 

ADDRESS 2:  PO Box 3401 

CITY:  Colonial Heights 

ZIP CODE:  23834 

CONTACT EMAIL:  alberte@colonialheightsva.gov 

CONTACT PHONE NUMBER:  8045209317 

CONTACT MOBILE NUMBER:  8043685004  

CONTACT FAX NUMBER:  8045242456 

REGIONAL COORDINATOR:  Sam Keys 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2,000 

TOTAL PROJECT COST:   $ 2,000  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
N/A 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO VA Fall Conference   
 
DATES:  10-27-2014 to 10-31-2014 
 
LOCATION:   Roanoke  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1,900 
 

CONFERENCE/TRAINING:  525 
    
LODGING (please see Lodging Rate Table):  1,305 
   
MEALS (please see Meals Rate Table):  0 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO VA Spring Conference  
 
DATES:  5-13-2015 to 5-15-2015 
 
LOCATION:   Virginia Beach  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1206 
 

CONFERENCE/TRAINING:  405 
    
LODGING (please see Lodging Rate Table):  801 
   
MEALS (please see Meals Rate Table):  0 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Those attending APCO training will be asked to come back to the center and share the knowledge they 
have gained.  We will continue the QA/QI on the EMD Program and insure all dispatch personnel maintain 
their qualification and knowledge.  
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
 These funds would be utilized to allow our dispatchers to attend the yearly APCO State Conference.  The 
APCO Conference will allow personnel to attend training classes and seminars which are dispatch 
oriented.  Also, it would allow for continuing education of Dispatch Personnel in the area of Emergency 
Medical Dispatch. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  N/A  
 
DEPARTURE DATE:  N/A RETURN DATE:  N/A 
 
LOCATION:   N/A   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  N/A 
 

CONFERENCE/TRAINING:  N/A 
    
LODGING:  N/A 
   
MEALS AND INCIDENTALS:  N/A 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   N/A 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   N/A 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 N/A                                                DATE:  N/A 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Craig County 

CONTACT TITLE:  911 Coordinator 

CONTACT FIRST NAME:  Geromy  

CONTACT LAST NAME:  Nichols 

ADDRESS 1:  182 main st Suite 1 

ADDRESS 2:  1T 

CITY:  New Castle 

ZIP CODE:  24127 

CONTACT EMAIL:  craige911@tds.net 

CONTACT PHONE NUMBER:  540-864-5127 

CONTACT MOBILE NUMBER:  540-204-6157  

CONTACT FAX NUMBER:  540-864-5129 

REGIONAL COORDINATOR:  Buster Brown 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ 2000.00 

TOTAL PROJECT COST:   $ 2000.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  1T  
 
DATES:  NENA/APCO Fall 2014 and Spring Conferences 2015 
 
LOCATION: Roanoke/  Virginia Beach  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  855.00 
 

CONFERENCE/TRAINING:  250.00 
    
LODGING (please see Lodging Rate Table):  350.00 
   
MEALS (please see Meals Rate Table):  250.00 

   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO Online 911 Training  
 
DATES:  11-1-2014 12-1-2014 1-1-2015 
 
LOCATION:   online training  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  1  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  1145.00 
 

CONFERENCE/TRAINING:  1T 
    
LODGING (please see Lodging Rate Table):  1T 
   
MEALS (please see Meals Rate Table):   
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Being able to bring new ideas and technology to the front line call takers. 
 
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Due to the isolation of Craig County the conference will help keep up with the 
growing technology of 911 centers.  On line training will help keep Craig County 
keep up with the evolution of new treats and keep staff up to date. 
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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FY15 PSAP GRANT PROGRAM 
WIRELESS E-911 PSAP EDUCATION PROGRAM APPLICATION 

 

HOW TO APPLY/DEADLINE 

The Wireless E-911 PSAP Education Program grant application is available and 
accessible from VITA’s Integrated Services Program’s website 
(http://www.vita.virginia.gov/isp/default.aspx?id=8578).   Upon completion of the 
application, it is to be submitted to the PSAP Grant Manager, Lisa Nicholson, at 
lisa.nicholson@vita.virginia.gov. 
 
After submission, the PSAP Grant Manager will assign a Grant ID and send an e-mail 
notification to the project contact e-mail address listed on the application received. 
 
All funding requests must be submitted using the Wireless E-911 PSAP Education 
Program grant application.  Application made on the FY15 PSAP Grant Application 
form (Continuity, Consolidation and Enhancement projects) will not be accepted.  
Technical assistance is available from VITA’s Public Safety Communications (PSC) 
staff throughout the grant process.  The FY15 PSAP Grant Application Cycle starts 
July 1, 2013 and concludes on September 30, 2013 at 5:00 pm. 
 
ALL SECTIONS MUST BE COMPLETED IN ITS ENTIRETY OR THE APPLICATION WILL 
BE CONSIDERED INCOMPLETE AND NOT ACCEPTED FOR CONSIDERATION. 
  

http://www.vita.virginia.gov/isp/default.aspx?id=8578
mailto:lisa.nicholson@vita.virginia.gov
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FY15 PSAP GRANT APPLICATION 
WIRELESS E-911 PSAP EDUCATION PROGRAM  

GRANT REQUESTS ONLY: 
 
GRANT APPLICANT PROFILE/PROJECT CONTACT 
 

PSAP/HOST PSAP NAME:  Culpeper County Public Safety Communications Center  

CONTACT TITLE:  Director 

CONTACT FIRST NAME:  William 

CONTACT LAST NAME:  Martin 

ADDRESS 1:  14022 Public Safety Court 

ADDRESS 2:  1T 

CITY:  Culpeper  

ZIP CODE:  22701  

CONTACT EMAIL:  WMARTIN@CULPEPERCOUNTY.GOV 

CONTACT PHONE NUMBER:  540-727-7900 

CONTACT MOBILE NUMBER:  540-423-7190  

CONTACT FAX NUMBER:  540-727-9714 

REGIONAL COORDINATOR:  Amy Ozeki 
 
FINANCIAL DATA 
 

AMOUNT REQUESTED:  $ $ 2,000.00 

TOTAL PROJECT COST:   $ $ 3,438.00  
 

HOST PSAP AND PARTICIPATING PSAPS (if a regional WEP application) 
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EDUCATION/TRAINING INFORMATION 

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Spring Conference   
 
DATES:  May 2015 
 
LOCATION:   Virginia Beach, Virginia  
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $ 1710.00 
 

CONFERENCE/TRAINING:  $ 450.00 
    
LODGING (please see Lodging Rate Table):  $ 801.00 
   
MEALS (please see Meals Rate Table):  $ 459.00   

 
EDUCATION/TRAINING TITLE/EVENT:  APCO/NENA Fall Conference  
 
DATES:  October 2014 
 
LOCATION:   Roanoke, Virginia   
 
ESTIMATED NUMBER OF PERSONNEL ATTENDING:  3  
 
TOTAL ESTIMATED BUDGET OF TRAINING/EVENT:  $ 1728.00  
 

CONFERENCE/TRAINING:  $ 450.00 
    
LODGING (please see Lodging Rate Table):  $ 864.00 
   
MEALS (please see Meals Rate Table):  $ 414.00 
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EVALUATION 
 
Describe the evaluation process that will be used to determine if 
participation in this education/training benefited the PSAP and/or 
supported E-911 and GIS. 
 
 
Training provided to staff during each conference will be evaluated by the Director 
or Deputy Director to ensure that each individual obtained quality training and 
knowledge, and that the funds were used for the intended purpose.  Attendees will 
be required to provide documentation upon their return from training.    
 
 
 

 

 
COMPREHENSIVE PROJECT DESCRIPTION 

 

Describe how the education/training is 9-1-1/public safety 
communications specific and how this will benefit E-911 and the 
employee(s) and/or PSAP. 
 
 
 
Training and Education are the primary means to provide continued and enhanced 
services to the citizens and visitors of our Community. This training will also benefit 
the public safety personnel that we support on a daily basis.   
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OUT OF STATE TRAVEL – WAIVER REQUEST 
  
If this grant application is for out of state education/training opportunities or 
includes any part of the funds to be used for out of state education/training 
opportunities, please complete the following in its entirety.   
 
EDUCATION/TRAINING EVENT:  1T  
 
DEPARTURE DATE:  1T RETURN DATE:  1T 
 
LOCATION:   1T   
 
TOTAL ESTIMATED BUDGET FOR  EVENT:  1T 
 

CONFERENCE/TRAINING:  1T 
    
LODGING:  1T 
   
MEALS AND INCIDENTALS:  1T 

   
 
TOTAL COST OF TRIP REIMBURSABLE THROUGH THE WEP GRANT:   1T 

 
REASON FOR OUT OF STATE TRAVEL WAIVER REQUEST:   1T 
 
 
 
 
 
 
MANAGING DEPARTMENT HEAD APPROVAL RECEIVED BY: 
  
 1T                                                DATE:  1T 
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LODGING AND PER DIEM (MEALS REIMBURSEMENT) 
 
Under the Wireless Education Program grant type, lodging and per diem (meals only) are 
reimbursable, in addition to the cost of the education/training.  Please use the following 
Commonwealth of Virginia Travel Guidelines to determine total expenses during this 
application process.   
 
Also, please keep in mind that meal expenses must involve an overnight stay to qualify for 
reimbursement.   
 
 
 

 

MEALS RATE TABLE 
 
The Meals Rate Table below provides individual meal reimbursement amounts, which are 
breakdowns of the per diem rates shown in the Lodging/M&IE Guideline tables.  These rates 
should be used to determine the maximum meal reimbursement amounts.  The meals 
expense must be reduced for the applicable meals when meals are provided at no cost during 
the overnight travel period.  (See Prorations and Reductions) 
 
This table also reflects amounts for the 75% travel days.  The meals expense must correspond 
to the location specified for the overnight lodging.  (See In-State and Out-of-State Lodging 
Tables) 
 
NOTE:  The In-State and Out-of-State Lodging Tables include a flat $5 incidental amount in the 
total for the Meals and Incidental Expenses Rate associated with each lodging location.  
However, the WEP grant does not include reimbursement for incidentals and the Meals Rate 
Table has been adjusted to reflect this.   
 
 

TOTAL $36 $41 $46 $51 $56 $61 $66 
Breakfast 7 7 8 9 10 11 12 
Lunch 11 11 12 13 15 16 18 
Dinner 18 23 26 29 31 34 36 
75% Travel Days $27 $31 $35 $39 $42 $46 $50 
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Per Diem (Meals Only) Prorations and Reductions 

 
On a travel departure or return day, 75% of the Meals per diem in reimbursed.  For example, 
if the Meals Rate Table allows a $36 total reimbursement, $27.00 ($36 x .75 = $27.00) would 
be allowable on a travel departure or return day.  For trips involving multiple travel 
destinations, base the reduction on the per diem in effect for where the night was spent as 
follows: 
 

• Departure Day:  Where you spend the night. 
• Return Day:         Where you spent the night before returning to home base. 

 
When meals are provided at no cost in conjunction with travel events, the applicable meal 
expense reimbursement shall be reduced by the amount shown for the applicable meal in the 
Meals Rate Table.  For example, if the Meals Rate Table allows for a $36 reimbursement, and 
lunch was provided at no cost, the total allowable reimbursement for that day would be $25 
($36 - $11 lunch). 
 
However, when meals are provided at no cost in conjunction with travel events on a travel 
departure or return day, the full Meals per diem reimbursement rate is reduced by the full 
amount of the appropriate meals followed by a 75% prorating of the balance.  For example, if 
the Meals Rate allows a $36 total reimbursement, and lunch was provided at no cost on a 
travel departure or return day, the total allowable reimbursement for that day would be $19 
[($36 - $11 lunch) x .75 = $19 (rounded)]. 
 
Finally, when meals are included with registration or lodging expense as part of a package, 
the number and type of meals (breakfast, lunch, dinner) must be recorded on the Wireless 
Education Program Reimbursement Request. If a continental breakfast or reception is offered 
as part of the travel event and the food/timing is sufficient to serve as a meal, the traveler 
must reduce the per diem by the appropriate allowance amount. If a meal is offered as part 
of a conference and the traveler has medical restrictions, the traveler should make every 
effort to have the conference facilitate his/her needs by the deadline specified by the 
conference. If the conference does not honor the request, the traveler is not required to 
deduct the applicable meal allowance from the per diem. However, the traveler must include 
a note or other documentation with the Wireless Education Program Reimbursement Request 
documenting this information. 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the IN-STATE traveler for reimbursement.  For the cities of Alexandria, Fairfax, Falls Church, and the 
counties of Arlington and Fairfax, see the Washington, DC listing in the Out-of-State table.  If a location is not listed, the 
standard rate applies. 
 

IN-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD  $77  $41  
EXCEPTIONS  
Abingdon (Washington County)  88  46  
Blacksburg (Montgomery 
County)  

95  46  

Charlottesville (Albemarle & 
Greene Counties)  

115  56  

Chesapeake / Suffolk (10/1 – 
5/31)  

77  56  

Chesapeake / Suffolk (6/1 –8/31)  86  56  
Chesapeake / Suffolk (9/1 –9/30)  77  56  
Chesterfield / Henrico Counties  83  51  
Fredericksburg ( Spotsylvania, 
Stafford, & Caroline Counties)  

88  56  

Loudoun County  108  61  
Lynchburg (Campbell County)  80  51  
Manassas (Prince William 
County)  

88  56  

Norfolk / Portsmouth  89  61  
Richmond (City Limits)  112  66  
Roanoke (City Limits)  96  51  
Virginia Beach (10/1-5/31)  89  56  
Virginia Beach (6/1-8/31)  151  56  
Virginia Beach (9/1-9/30)  89  56 
Wallops Island (Accomack 
County) (10/1-6/30)  

85  56  

Wallops Island (Accomack 
County) (7/1-8/31)  

127  56  

Wallops Island (Accomack 
County) (9/1-9/30)  

85  56  

Warrenton (Fauquier County)  92  46  
Williamsburg (James City & York 
Counties) (10/1 – 10/31)  

77  51  

Williamsburg (James City & York 
Counties) (11/1 – 8/31)  

96  51  

Williamsburg (James City & York 
Counties) (9/1 – 9/30)  

77  51 
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The following table provides guidelines for Lodging, Meals, and Incidental Expenses (not allowed under WEP) that are 
allowable to the OUT-OF-STATE traveler for reimbursement.  If a location is not listed, the standard rate applies. 
 

OUT-OF-STATE  
Location  
City – (Surrounding Areas)  

Lodging Rate  
Excludes  
taxes and  
surcharges  

Meals and Incidental Expense 
(M&IE) Rate  
Includes tips, taxes, personal 
telephone calls, laundry, and 
transportation to where meals are 
taken  

STANDARD   $88  $46  
EXCEPTIONS  
Arlington / Ft. Worth / Grapevine, 
TX (Tarrant County)  

139  56  

Austin, TX (Travis County)  108  71  
Atlanta, GA (Fulton, Cobb, 
DeKalb Counties)  

133  56  

Baltimore, MD (10/1 – 11/30)  145  71  
Baltimore, MD (12/1 – 2/28)  121  71  
Baltimore, MD (3/1 – 9/30)  145  71  
Baltimore County, MD  97  61  
Boston / Cambridge, MA (Suffolk 
County) (10/1 – 10/31)  

221  71  

Boston / Cambridge, MA (Suffolk 
County) (11/1 – 3/31)  

158  71  

Boston / Cambridge, MA (Suffolk 
County) (4/1 – 6/30)  

201  71  

Boston / Cambridge, MA (Suffolk 
County) (7/1 –8/31)  

183  71  

Boston / Cambridge, MA (Suffolk 
County) (9/1 –9/30)  

221  71  

Charleston, SC (Charleston, 
Berkeley, &  
Dorchester Counties)  

137  56  

Charlotte, NC (Mecklenburg 
County)  

97  51  

Chicago, IL (Cook, Lake 
Counties) (10/1-11/30)  

190  71  

Chicago, IL (Cook, Lake 
Counties) (12/1-3/31)  

130  71  

Chicago, IL (Cook, Lake 
Counties) (4/1-6/30)  

171  71  

Chicago, IL (Cook, Lake 155  71  
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Counties) (7/1-8/31)  
Chicago, IL (Cook, Lake 
Counties) (9/1-9/30)  

190  71  

Cincinnati, OH (Hamilton, 
Clermont Counties)  

118  56  

Cleveland, OH (Cuyahoga 
County)  

101  56  

Dallas, TX (Dallas County)  113  71 

Denver / Aurora, CO (Denver, 
Adams, Arapahoe, and Jefferson 
Counties)  

149  66  

Detroit, MI (Wayne County)  91  56  
Floral Park/Garden City/ Great 
Neck, NY (Nassau County)  

142  66  

Houston, TX (L.B. Johnson Space 
Center and Fort Bend, Harris, & 
Montgomery Counties)  

109  71  

Kansas City, MO (Cass, Clay, 
Jackson, & Platte Counties)  

99  61  

Las Vegas, NV (Clark County)  99  71  
Los Angeles, CA (Los Angeles, 
Orange, & Ventura Counties 
including Edwards AFB)  

125  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (10/1–12/31)  

295  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond)(1/1–3/31)  

204  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (4/1–6/30)  

241  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 
and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (7/1–8/31)  

216  71  

Manhattan, NY (Boroughs of 
Manhattan, The Bronx, Brooklyn 

295  71  
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and Queens and Staten Island and 
Counties of Kings, New York and 
Richmond) (9/1–9/30)  
Miami, FL (Miami-Dade County) 
(10/1-11/30)  

105  66  

Miami, FL (Miami-Dade County) 
(12/1-3/31)  

152  66  

Miami, FL (Miami-Dade County) 
(4/1-5/31)  

125  66  

Miami, FL (Miami-Dade County) 
(6/1-9/30)  

105  66  

Minneapolis / St. Paul, MN 
(Hennepin and, Ramsey Counties)  

121  71  

Nashville, TN (Davidson County)  107  66  
Newark, NJ (Essex, Bergen, 
Hudson, and Passaic Counties)  

120  61  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes) (10/1–6/30)  

135  71  

New Orleans, LA (Jefferson, 
Orleans, Plaquemine, St. Bernard 
Parishes,) (7/1-9/30)  

101  71  

Orlando, FL (Orange County) 
(10/1-12/31)  

97  56  

Orlando, FL (Orange County) 
(1/1-5/31)  

111  56  

Orlando, FL (Orange County) 
(6/1-9/30)  

97  56  

Palm Springs, CA (Riverside 
County) (10/1 – 12/31)  

99  71  

Palm Springs, CA (Riverside 
County) (1/1 –5/31)  

115  71  

Palm Springs, CA (Riverside 
County) (6/1 – 8/31)  

82  71  

Palm Springs, CA (Riverside 
County) (9/1 – 9/30)  

99  71  

Philadelphia, PA (Philadelphia 
County) (10/1 – 11/30)  

143  66  

Philadelphia, PA (Philadelphia 
County) (12/1 – 8/31)  

137  66  

Philadelphia, PA (Philadelphia 
County) (9/1 – 9/30)  

143  66  

Phoenix / Scottsdale, AZ 
(Maricopa County) (10/1-12/31)  

105  71  
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Phoenix / Scottsdale, AZ 
(Maricopa County) (1/1-5/31)  

128  71 

Phoenix / Scottsdale, AZ 
(Maricopa County) (6/1-8/31)  

80  71  

Phoenix / Scottsdale, AZ 
(Maricopa County) (9/1-9/30)  

105  71  

Pittsburgh, PA (Allegheny 
County)  

119  71  

San Antonio, TX (Bexar County)  106  66  
San Diego, CA (San Diego 
County)  

133  71  

San Francisco, CA (San 
Francisco County) (10/1-10/31)  

184  71  

San Francisco, CA (San 
Francisco County) (11/1-8/31)  

155  71  

San Francisco, CA (San 
Francisco County) (9/1-9/30)  

184  71  

Savannah, GA (Chatham County)  95  56  
Seattle, WA (King County)  137  71  
St. Louis, MO ( St. Louis, St. 
Charles, Crawford, Franklin, 
Jefferson, Lincoln, Warren and 
Washington Counties)  

104  66  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (10/1 – 12/31)  

93  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (1/1 – 4/30)  

112  51  

Tampa / St. Petersburg, FL 
(Pinellas and Hillsborough 
Counties) (5/1 – 9/30)  

93  51  

Washington, DC (1) (10/1-10/31)  226  71  
Washington, DC (1) (11/1-2/28)  183  71  
Washington, DC (1) (3/1-6/30)  224  71  
Washington, DC (1) (7/1-8/31)  169  71  
Washington, DC (1) (9/1-9/30)  226  71  
White Plains/Tarrytown/ New 
Rochelle, NY (Westchester 
County)  

136  71  
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